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DEPAUL COLLEGE PREP – History, Mission, Vision
THE SPONSORS: The Congregation of the Resurrection (C.R.’s)
The Congregation of the Resurrection began in France on Ash Wednesday of 1836. Bogdan Janski,
Peter Semenenko, and Jerome Kajsiewicz, are regarded as founders of the Congregation. The
members of the Congregation believe that God calls them to work together for the resurrection of
society, bringing his life, and love to all: through their personal witness, through the witness of
their life in community, and through their community apostolates, primarily through parish work
and teaching. This also requires that they build and teach others to build a Christian community
in which all can experience the hope, joy, and peace of Christ's Resurrection. The Congregation
has developed into an international Community, serving the Church in Italy, Poland, Bulgaria,
Austria, Germany, Canada, the United States, Brazil, Bolivia, Australia, Bermuda, Mexico,
Ukraine, White Russia, Slovakia, and Israel.
THE EDUCATIONAL APOSTOLATE of THE CONGREGATION OF THE RESURRECTION
Those who share in the Resurrectionists’ apostolate of education are called by God to minister to
his people and to teach as Jesus taught. This educational ministry includes not only communitysponsored schools, but participation in other related educational endeavors, for example,
universities, campus ministries, and counseling, etc. We accept this mission and hold that from it
flow responsibilities to God, Church, State, and all God’s people.
DEPAUL COLLEGE PREP/GORDON TECH COLLEGE PREP HISTORY
Samuel Cardinal Stritch asked the Resurrectionists to open a school that would combine
preparation for college with skills that would help young men succeed in the workplace. In
September 1952, the Resurrection Fathers and Brothers opened Gordon Tech High School as the
first college preparatory and technical high school in the Archdiocese of Chicago. The school
started in the old Weber High School building located at Division and Haddow. In 1961, the
school moved to its present location at California and Addison. In August of 2002, the school
accepted women as part of the freshmen class. The school’s name was changed to DePaul College
Prep in 2014.
AN ACADEMIC PARTNERSHIP
In October of 2012, Gordon Tech College Prep and DePaul University announced an academic
partnership to provide a strong school of choice on Chicago’s North side. Through the
collaboration, DePaul College Prep will grow enrollment and has developed a strategic plan that
focuses on enhancing the school’s curriculum, college counseling, and technology and facilities to
match other Chicago top-tier Catholic high schools. This collaboration is a unique and singular
partnership bringing university wide resources to a Catholic high school.
SCHOOL OVERVIEW AND DEPAUL COLLEGE PREP TODAY
DePaul College Prep, located on the Father Gordon Campus, is a coeducational college
preparatory Catholic high school offering Chicago’s college-bound students a 21st century
approach to education and a close-knit school family that values each student as a person of
promise and potential.
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Located in the heart of the city's north side and founded in 1952 by the Congregation of the Resurrection
religious order as Gordon Technical High School, DePaul College Prep is a school with deep roots in the
community -- and a bold vision for the future. A unique partnership with DePaul University drives and
defines this vision. By extending its educational expertise in the areas of curriculum, technology, college
counseling and beyond, DePaul College Prep’s faculty, staff, and students benefit immensely from the
DePaul University partnership. Together, these two institutions are forging a new path to equip students
for the challenges of a changing world while grounding them in the timeless values of the Catholic
tradition.
DEPAUL COLLEGE PREP IN THE COMMUNITY
DePaul College Prep scholars are required to complete 20 hours of Christian service each school year.
Students are required to complete 75% of their Christian service hours outside of DePaul College
Prep in the surrounding neighborhoods. Students interact with area hospitals, grammar schools,
nursing homes, domestic abuse shelters, public park programs, and food pantries.
THE STORY OF ST. VINCENT DEPAUL
Our Patron Saint: Vincent DePaul was born in 1581, in a remote village in France, when France was
plunged into abject misery. The nation was torn apart by religious and civil strife, with many of its
people living in poverty and destitution. Vincent was born into a poor family, but he showed piety and
intellectual ability as a boy. By hard work and sacrifice, he achieved the priesthood and a degree in
theology at the unusually young age of twenty.
At the beginning of his priesthood, he did not have any great ambitions. He became chaplain to
Queen Margaret of Valois and was also an abbot in a small abbey. On a visit to Paris, he met
Cardinal Berulle, founder of the French Oratorians. It was through Cardinal Berulle's influence
that Vincent began to see his priesthood in a new light. He became tutor to a wealthy family, and
gradually became aware of the terrible spiritual state of the peasants of France. He then quit his
comfortable chaplaincy and became a pastor. Returning to Paris, Vincent became an itinerant
pastor. Throughout his life, Vincent was to pursue the same policy; his heart was with the poor,
and with the alleviation of their sufferings. In order to achieve this, he saw that he must have help
and protection of the rich and powerful, and this he was not slow to seek. In the midst of his work,
St. Vincent de Paul became friends with St. Frances de Sales and St. Jeanne de Chantal, and was
chaplain to the Visitation nuns in Paris. When Janseniesm (the heresy of predestination) arose in
France, Vincent became its most vigorous opponent and was largely responsible for its defeat. At
this time, he knew a number of priests interested in working among the poor country people. In
1626, he gathered them into a religious congregation, the Congregation of the Mission. In 1632,
the priory of Saint-Lazare, given to the Congregation, became its chief house. Thus, the Fathers of
the Mission are sometimes called Lazarists, but sometimes called Vincentians, after their founder.
They were trained and sent by Vincent into neglected country districts of France, but before his
death, they were established in other countries too. In 1633, with the help of St. Louise Marillac,
he founded the Daughters of Charity, dedicated to work among the poor. Twenty-five years later,
in 1658, he completed the rules for his congregations. With the death of St. Louise Marillac in
1660, he realized that his work was over. He died on September 27, 1660, and his body lies at the
motherhouse of his congregation in Paris. Few saints have ever been so loved as he; few have so
perfectly filled their whole lives with Christ's own love for all mankind, with Christ's compassion
for the multitude.
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DEPAUL COLLEGE PREP
A Resurrection Catholic College Preparatory High School
DePaul College Prep is a Catholic college preparatory high school under the direction of the
Resurrectionists. DePaul College Prep is a special place because of all the dedicated people associated
with it. Students, faculty, parents, friends, and alumni have all contributed to the excellence that this
institution has attained. It's great traditions continue today because of the high expectations its students
live up to, day in and day out.
A student's registration at DePaul College Prep is an expressed agreement, on the part of that student
and on the part of that student's parent(s) or guardian(s), to comply with the regulations of the school
outlined in this handbook. Students, parents, and guardians must be familiar with the contents of these
regulations. DePaul College Prep reserves the right to review unsatisfactory conduct with a view to
suspension and/or expulsion.
GENERAL INFORMATION
DePaul College Prep has a rich history filled with traditions built around its mission and values. DePaul
College Prep develops young people not only to be aware of the religious and ethical dimensions of
living, but also to appreciate the human person. DePaul College Prep emphasizes the serious pursuit of
study and lifelong learning by emphasizing the classical approach in its curriculum; it underscores a
sense of community and loyalty while preparing its young people for academic pursuits at the college
level and beyond. DePaul College Prep’s overall mission remains constant. We will continue to
emphasize our traditions and values which must be an integral part of every DePaul College Prep’s
student's experience. Excellence and competitiveness will be important values to be attained in all that
DePaul College Prep undertakes in its academic, athletic, and other extracurricular endeavors. Priority
will continue to assure that appropriate resources are secured and maintained to meet DePaul College
Prep's goals and to assure that its mission is adhered to.
MISSION
DePaul College Prep provides a Catholic, challenging college-prep education for young women and men
that:
● Empowers active and innovative teaching and learning through our DePaul University
partnership.
● Inspires students through an academically rigorous learning environment.
● Builds confidence, inspires independent thinking, and encourages students to strive
for excellence intellectually, socially, and ethically.
● Creates a welcoming, inclusive, and supportive community of lifelong learners.
● In Catholic tradition, grounds students in faith, respect, excellence, and service.
● Develops leaders who challenge the present and enrich the future.
The DePaul College Prep graduate should reach a level of maturity that reflects self-responsibility
for his or her own development. The graduate should demonstrate the habits of self-reflection on
life experiences and be open and flexible to other points of view. Putting forth the effort to live up
to one's full potential as a person and the ability to have empathy towards others should also be
evident.
VISION
We strive to create an educated, compassionate and just world, one student at a time.
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BELL SCHEDULES

DePaul College Prep Period Schedule 2018 – 2019
Regular

Liturgy/

(45 minute classes) Morning

Assembly (35
minute classes)

Pep Rally/
Afternoon
Assembly

Early Dismissal Early
(1:40)
Dismissal

Late Start
(35 minute classes)

(35 minute classes)

(12:30)

First Period (A)
(Does Not Meet)

Homeroom (B)
8:20am – 8:25am

First Period (A)
(45 min)
7:30am – 8:15am
Homeroom (B)
8:20am – 8:25am

First Period (A)
(45 min)
7:30am – 8:15am
Homeroom (B)
8:20am – 8:25am

First Period (A)
(45 min)
7:30am – 8:15am
Homeroom (B)
8:20am – 8:25am

(30 minute
classes)
First Period (A)
(45 min)
7:30am – 8:15am
Homeroom (B)
8:20am – 8:25am

Second Period (B)
8:25am – 9:10am

Liturgy / Assembly
8:30am – 9:30am
Second Period (B)
9:35am – 10:10am

Second Period (B)
8:25am – 9:00am

Second Period (B)
8:25am – 9:00am

Second Period (B)
8:25am – 8:55am

Second Period (B)
9:35am – 10:10am

Third Period (C)
9:15am – 10:00am

Third Period (C)
10:15am – 10:50am

Third Period (C)
9:05am – 9:40am

Third Period (C)
9:05am – 9:40am

Third Period (C)
9:00am – 9:30am

Third Period (C)
10:15am – 10:50am

Fourth Period (D)
10:05am – 10:50am
Fifth Period (E)
10:55am – 11:40am
Sixth Period (F)
11:45am–1:05pm

Fourth Period (D)
10:55am – 11:30am
Fifth Period (E)
11:35am – 12:10pm
Sixth Period (F)
12:15pm – 1:25pm

Fourth Period (D)
9:45am – 10:20am
Fifth Period (E)
10:25am – 11:00am
Sixth Period (F)
11:05am – 12:15pm

Fourth Period (D)
9:45am – 10:20am
Fifth Period (E)
10:25am – 11:00am
Sixth Period (F)
11:05am – 12:15pm

Fourth Period (D)
9:35am – 10:05am
Fifth Period (E)
10:10am – 10:40am
Sixth Period (F)
10:45am – 11:15am

Fourth Period (D)
10:55am – 11:30am
Fifth Period (E)
11:35am – 12:10pm
Sixth Period (F)
12:15pm – 1:25pm

Lunch(A)11:45–
12:15
Class(B)12:20–1:05

Lunch(A)12:15–
12:45
Class(B)12:50–1:25

Lunch(A)11:05–
11:35
Class(B)11:40–12:15

Lunch(A)11:0511:35
Class(B)11:40–12:15

NO LUNCH

Lunch(A)12:15–
12:45
Class(B)12:50–1:25

Class(A)11:45–12:30
Lunch(B) 12:35–1:05

Class(A)12:15–12:50
Lunch(B)12:55 – 1:25

Class(A)11:05–11:40
Lunch(B)11:45–12:15

Class(A)11:05–11:40
Lunch(B)11:45–12:15

Seventh Period (G)
1:10pm - 1:55pm

Seventh Period (G)
1:30pm – 2:05pm

Seventh Period (G)
12:20pm – 12:55pm

Seventh Period (G)
12:20pm – 12:55pm

Seventh Period (G) Seventh Period (G)
11:20am – 11:50am
1:20pm – 1:55pm

Eighth Period (H)
2:00pm - 2:45pm
(No Bell)
Post (H)
2:45pm – 2:50pn

Eighth Period (H)
2:10pm – 2:45pm
(No Bell)
Post (H)
2:45pm – 2:50pm

Eighth Period (H)
1:00pm – 1:35pm
(No Bell)
Pep Rally/ Assembly
1:40pm – 2:50pm

Eighth Period
(H) 1:00pm 1:35pm (No Bell)

Eighth Period (H)
11:55am – 12:25pm
(No Bell)
Post (H)
12:25pm – 12:30pm

First Period (A)
7:30am – 8:15am

(35 minute classes)

Post (H)
1:35pm – 1:40pm

Homeroom (B)
9:30am – 9:35am

Class(A)12:15–12:50
Lunch(B)12:55– 1:25

Eighth Period (H)
2:10pm – 2:45pm
(No Bell)
Post (H)
2:45pm – 2:50pm
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ADMINISTRATION
Executive Leadership Team
President:
Principal:
Assistant Principal:
Dean of Students:
Interim Athletic Director:
Interim Assistant Athletic Director:
Director of Buildings:
Facilities:

Academic Programs
Ms. Mary Dempsey
Dr. Megan Stanton-Anderson
Mr. Stan Niemiec
Mr. Dan O’Keefe
Mr. Chris Haas
Mr. Dan O’Keefe
Mr. Fred Krecicki
Br. Edward Jaszkowski, C.R.

Student Services
Counseling Chair:
Counselor:
Counselor:
IB Counselor:
Learning Specialist:

Business Office

Director of Finance & Operations:
Business Manager:
Tuition/Financial Aid:

Ms. Katie Hassberger
Ms. Jennifer Crawford
Ms. Nicole Pinelli
Mr. Michael Oliver
Ms. Nicole Rand

Ms. Lisa Pilcher
Ms. Marsha Blake
Ms. Paula Ryan

Technology Services
Director of Technology
Mr. Steve Darschewski

Office of Mission & Values
Director of Mission & Values:
Campus Minister Chaplain:

Business Department
Chairperson: Mr. Greg Prosser
English Department
Chairperson: Craig Bryant
Kinetic Wellness Department
Chairperson: Mr. Michael Wieda
Mathematics Department
Chairperson: Mr. James Moor
Science Department
Chairperson: Mr. Dan Conlin
Social Studies/History Department
Chairperson: Mr. Tim O’Reilly
STEAM Department
Chairperson: Mr. Jonathan Braun
Theology Department
Chairperson: Mr. Patrick Dwyer
World Language Department
Chairperson: Mr. Steve Saines

Ms. Flo Merkl-Deutsch
Rev. Joseph Malczyk, C.R.

Development & Admissions

Director of Institutional Advancement: Ms. Amy Golden
Marketing and Communications:
Ms. Michelle Maurer
Director of Admissions:
Mr. Tom Kleinschmidt
Admissions Representative:
Mr. Dan Galante
Admissions Representative:
Ms. Molly Oliver
ACADEMIC REVIEW BOARD
The Academic Review Board is made up of the President, Principal, the Assistant Principal, the
Dean and the Director of Guidance. The board reviews a student's records when cause for academic
dismissal exists.
MAIN OFFICE HOURS
The office will be open from 7:30 a.m. to 4:00 p.m. during school days. It will be closed on legal
holidays and some religious holidays. Please refer to the DePaul College Prep School online
Calendar. Main Office Number: 773-539-3600 & Fax Number: 773-539-9158.
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ACADEMIC REQUIREMENTS
GRADUATION REQUIREMENTS AND GRADUATION POLICY
Students must have the required amount of credits as delineated by the following DePaul College
Prep Graduation Requirements. For the classes of 2019 - 2022, students will be required,
depending on their year of graduation, to have a minimum of 24.5 credits and as many as 26.5
credits to graduate.
DePaul College Prep offers an honors program for students of exceptional ability. Opportunity for
selecting elective courses is available. Elective classes may be taken provided a student's
cumulative grade point indicates that attempting additional courses would be desirable and in the
student's best interests. Individual departments set criteria for enrollment in honors, International
Baccalaureate, and Advanced Placement level classes. It is important that a student choose a
course (Honors, IB or AP) not for its weighted grade, but rather because of sincere interest in the
course content and its applicability to the student's future academic pursuits.
CREDITS REQUIRED FOR GRADUATION FROM DEPAUL COLLEGE PREP
Graduation Year
English
Language
Mathematics
Kinetic Wellness/Health
Religious Education
Science
Social Studies
Civics/Consumer Education
Computer Science
Freshman Steam (CLSC)
Minimum Number of Electives

2019
4.0
2.0
4.0
2.0
4.0
3.0
3.0
0.5
0.0
1.0
1.0

2020
4.0
2.0
4.0
2.0
4.0
3.0
3.0
0.5
0.0
1.0
1.0

2021
4.0
2.0
4.0
2.0
4.0
3.0
3.0
0.5
0.0
1.0
3.0

2022
4.0
2.0
4.0
2.0
4.0
3.0
3.0
0.5
0.0
1.0
3.0

Total Required for Graduation

24.5

24.5

26.5

26.5
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GRADING PROCEDURE
GRADE DEFINITIONS AND GRADE POINTS (GP)
A
4.00 Indicates learning at the highest level. The student demonstrates comprehensive
A3.67 knowledge and understanding of content and skills, as well as, the ability to
generalize his/her learning to new contexts (e.g. derive a formula, design an
experiment, and construct an effective argument). [Percentage ranges: 93% to 100%;
100%-95%(A), 94%-93%(A-)]
B+
3.33 Indicates thorough knowledge and understanding of the covered content and skills.
B
3.00 The student demonstrates some ability to generalize his/her learning to new
B2.67 contexts.[Percentage ranges: 85% to 92%; 92%-91%(B+), 90%-87%(B),
86%-85%(B-)]
C+
2.33 Indicates satisfactory, acceptable knowledge and understanding of
C
2.00 the content and skills with limited ability to generalize learning to new
C1.67 contexts. [Percentage ranges: 77% to 84%; 84%-83%(C+), 82%-79%(C), & 78%-77%(C-)]
D+
1.33 Indicates only limited knowledge and understanding of the content
D
1.00 and skills with little or no ability to generalize learning to new contexts.
D0.67
[Percentage ranges: 70% to 76%; 76%-75%(D+), 74%-72%(D), 71%-70%(D-)]
F
0.00 Failing indicates an unacceptable level of knowledge and understanding of the content
and skills and/or failure to do acceptable, required class work, and/or homework. All
failing grades (including WF’s – see below) must be made up before the start of the
next school year in order to return to DePaul College Prep (Percentage range: 0 to
69%).
I

Incomplete - indicates incomplete work. This grade is only used in medical
emergencies or non-payment of tuition.

WF

Withdraw Failing. Students who drop or are removed from a class after five class
days are assigned this grade.

Teachers have the latitude to use alternate system’s but none more stringent than the
recommended scale.
● An "A" - "B" - "C" - "D" - "F" is figured into the Grade Point Average. An "I" and any nonacademic courses are NOT included in the Grade Point Average.
● An "F" received in any subject for a semester's work requires one of the following: that the
student take the course over again and the grade received will be added into the GPA together
with the "F" or the student successfully complete a credit recovery course and the "F" be
changed to a passing grade.
● Three "F"s received on semester grades, in any one semester, two "F"s in both semesters, in
the same academic year, will cause the student's record to be reviewed by the academic board
and may be cause for dismissal from school.
● Honors for outstanding academic performance will be listed according to the following norms:
o Honors With Distinction: Requires an average of 3.83 or above
o First Honors: Requires an average of 3.50 to 3.82.
o Second Honors: Requires an average of 3.00 to 3.49.
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GRADE POINT AVERAGE AND HONOR ROLL
Honors, International Baccalaureate, and Advanced Placement courses receive extra quality points.
Honors classes receive an additional 0.50; International Baccalaureate and Advanced Placement classes
receive an additional 1.0 weighting. Students’ final rank in their graduating class is determined by the
cumulative grade point average of all semester grades earned throughout the entire four years of high
school at DePaul College Prep.
Grade point averages are weighted according to the degree of course difficulty. CP classes are
weighted as follows: A = 4, B = 3, C = 2, and D = 1. A plus adds 0.33 points (except for the grade of
A) and a minus subtracts 0.33 points (E.g. A grade of C+ earns 2.33 grade points and a grade of Cearns 1.67 grade points). DePaul College Prep does not include A+ in its grading system. In
addition, for a grade of "C" or higher, honors classes receive an additional 0.5 weighting and
advanced placement classes receive an additional 1.0 weighting.
To determine quality points for a marking period, multiply the value of the letter given above by
the value of the attempted credit for the marking period.
Examples:
● If a student earns a B in a course for a marking period, multiply the value of the B (3
in a regular course) by the value of the attempted credit for the marking period
(.25). The result is .75.
● If a student earns a B in a semester course, multiply the value of the B (3 in a regular
course) by the value of the attempted credit for the semester (.5). The result is 1.5. To
determine a GPA (Grade Point Average) for a marking period of a semester, add up all the
quality points and divide by the number of credits attempted for that grading period.
COURSE LEVELS
In order to meet the needs of students of varying abilities and preparation, some of the core
required courses are offered at several levels: International Baccalaureate, Advanced
Placement, Honors, College Prep, and College Enrichment. Counselors use a student’s past
achievement, standardized test scores, and faculty recommendations to place him/her in
appropriate courses.
● College Enrichment courses are designed to be college preparatory in nature and provide
students the necessary skills to address their learning needs and develop their strengths.
● College Prep courses. Students who successfully complete four years of the college prep
sequence of courses will meet the general entrance requirements for post-secondary
institutions.
● Honors courses are designed to be college preparatory and challenge students with
outstanding ability and strong commitment to academic achievement.
● International Baccalaureate/Advanced Placement courses are designed to simulate college
classrooms and prepare students to meet the challenge of The College Board Advanced
Placement assessments.
RANK IN CLASS
All students are ranked. Rank in class is determined by the student's cumulative grade point
average based upon the final semester grades. GPA is computed using the grades of all DePaul
College Prep courses.
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VALEDICTORIAN AND SALUTATORIAN POLICY
In order to be eligible for this distinction, a student must have attended DePaul College Prep
for all four years of high school. The cumulative GPA will be pulled at the conclusion of senior
year, first semester, to determine Valedictorian and Salutatorian.
GRADE REPORTS
Report cards containing grades are issued midway through and at the end of each semester. The
exact dates are printed in the school calendar. Only semester grades are recorded on a student’s
permanent record.
SEMESTER EXAMINATIONS
These are required comprehensive exams that are administered at the end of each semester.
They may count for 10-25% of a semester grade. Students who with an excused absence from a
semester examination must make arrangements to make up the exam through their counselor’s
office. An unexcused absence from a semester examination generates a grade of "0" for the exam.
If you are late on exam day/s the student will be sent to the Library until the period is over.
The student will then need to make up the exam that was missed at the end of the school
day.
SENIOR SECOND SEMESTER EXAMINATION EXEMPTIONS
●
●
●
●

The only exemptions for final examinations are for senior students, during 2nd semester.
It is the individual teacher’s choice of any class and/or section of whether to give an
exemption for second semester examinations.
Only senior students with an "A" 1st semester and an "A" 2nd semester are eligible. If
the course is offered during second semester only, the student must have an "A" in
progress to be eligible.
Any senior student who meets the above requirements will not need to sit for exams (i.e.
be present for the period the exam is given). The teacher must inform the Attendance
Secretary of the senior student’s exemption from the exam and mark the student absent.
The absence will not be counted against the student.

HOMEWORK POLICY
With few exceptions, teachers will assign, on average, one half hour of homework each night for
each course taken. Students can be required to stay after school for failure to complete homework
and will be referred to the Dean of Students if they fail to appear. Parents are strongly encouraged
to monitor their student’s Schoology account and supervise homework completion. Additionally,
parents should regularly visit teacher Schoology pages for course and homework expectations;
teachers are available via Schoology, telephone, or e-mail to address any parental questions or
concerns.
SENIOR FAILURE MAKE-UP AND ACADEMIC DISMISSAL POLICY
Any failure incurred in a required course during senior year must be made up before a diploma
will be granted from DePaul College Prep. If the course is not made up by the final day of the
second semester senior year, the student may not be permitted to participate in the DePaul
12

College Prep graduation ceremony. Any senior failing an elective course may be denied
participation in the graduation ceremony and may not receive a diploma until the credit is made
up. This policy also pertains to dropped courses as indicated by the grade of “WF” (WithdrawFailure).
UNDERCLASS MAKE-UP AND ACADEMIC DISMISSAL POLICY
Underclassmen who receive failing grades must make up all such deficiencies before they are
readmitted to school for the following school year. Students who fail a subject in summer school
or are removed from summer school will not be readmitted in the fall.
TRANSCRIPTS
Official transcripts of grades and attendance will be issued for any current or former student in
good financial standing with DePaul College Prep. Transcripts for alumni and other former
students will be processed upon receipt of a signed request and a $5.00 fee. Current seniors will
be allowed ten free transcripts; additional transcript requests carry a $5.00 fee. If tuition is not
paid transcripts will be held until tuition is up to date.
ACADEMIC INTEGRITY POLICY
DePaul College Prep expects all students to submit work that is entirely a result of their own effort
and to pursue academic achievement with integrity. Examples of academic dishonesty include:
● Plagiarism: This means submitting others’ work (print, electronic, or oral) in whole
or part without thoroughly and accurately citing its origin.
● Copying the work of another student (current or former). All assignments, quizzes, and
tests, unless specifically indicated otherwise, are to be completed by individual students.
● Dual submission of a paper or assignment to two or more different teachers
without their prior expressed knowledge and consent.
● Allowing other students to copy or submit another’s work as if it were their own.
VIOLATION OF ACADEMIC INTEGRITY
Incident # 1 – MEETING WITH THE GUIDANCE COUNSELOR
● The student receives a zero for the assignment.
● The student must make up the assignment to show understanding.
● The Guidance Counselor notifies the student’s parent/guardian.
● A letter of official notice is mailed to the student’s home.
Incident # 2 – DISCIPLINARY ACTION FROM THE DEAN’S OFFICE
● The student receives a zero for the assignment.
● The student must make up the assignment to show understanding.
● The student’s parent/guardian must meet with the Dean of Students.
● A letter of official notice is given to the student’s parents/guardian.
● The student may be suspended and/or placed on disciplinary probation.
Incident # 3 - SUSPENSION AND A VIEW TO EXPULSION
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COLLEGE ADMISSION REQUIREMENTS (IBHE)
It is important for students and their parents to be aware of the Illinois Board of Higher
Education (IBHE) required admission standards for the state's public universities. College
freshmen must have completed the specific high school coursework listed below:
● 4 years of English
● 3 years of Social Science
● 3 years of Mathematics
● 3 years of Laboratory Science
● 2 years of electives (Foreign Language, Music, or Art).
Out-of-state colleges and universities, both public and private, have varying admission patterns
of course requirements. Handbooks and individual college catalogs are available in the Student
Services Center. Please discuss these requirements with your child. All students should consult
with their class counselor about scheduling appropriate classes. Each student will be assisted in
preparing to take the appropriate college admissions examinations. These tests are described in
the Student Services section of this handbook.

COUNSELING AND COLLEGE PLANNING PROGRAM
COUNSELING DEPARTMENT MISSION AND VALUES:
The Counseling Department at DePaul College Prep seeks to uphold our values of Faith, Service,
Respect, and Excellence by promoting the academic, personal, and career/college development of our
students.
Through collaboration with teachers, administrators, support staff, parents, and community
members, our counseling programs and services will provide all students with the information,
support, and resources needed to achieve academic and personal success as both DePaul College
Prep students and alumni.
Students will be regularly scheduled for group and individual sessions through their high school
years, but they are always encouraged to see their counselor on their own for any academic,
personal, and/or college planning issues or concerns that they may encounter while in high
school. Students are protected by confidentiality in their discussions with counselors.
GOALS AND EXPECTATIONS
The outcomes of the Counseling Department were created for students to understand the
expectations and areas of growth available from the support and guidance of professional
school counselors.
Academic – Each student will:
● Assess his/her academic strengths and weaknesses.
● Plan and execute a course of studies in relation to a personal assessment of his/her
goals, interests, abilities, achievements, and experiences.
● Formulate and implement plans to improve his/her academic performance.
● Select and schedule courses that support the students’ academic and university plans.
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Personal – Each student will:
● Identify areas of concern and areas of individual strength and talent.
● Develop a positive self-concept.
● Form satisfying interpersonal relationships with peers, parents, teachers, and other adults.
College Planning – Each student will:
● Gather post-secondary information from a variety of sources.
● Evaluate the information in relation to his/her abilities, interests, and values.
● Develop and implement decision-making skills to formulate short and long-range college
and career plans.
CAREER AND COLLEGE INFORMATION
The Guidance Department, together with the College Counselor, continually revise and update
the extensive college career files housed in the library. Reference books as well as pamphlets
on career opportunities and the training and education required to achieve them are kept
there.
ACADEMIC ADVISING
A counselor monitors a student’s progress throughout the year. Students may be referred to our
Academic Center to access tutoring services including peer tutoring, E.D.G.E classes, and/or RAM
Study in reading and/or in math.
SUBSTANCE ABUSE COUNSELING
The Student Service Department acts as a resource for students, parents, and faculty when
questions of substance abuse arise. Information for faculty, which may be included in
appropriate academic discussions, is available. Our entire community is invited to sessions
during the year, which are represented by experts in the fields of prevention, treatment, and
intervention. The focus of this program is preventative rather than punitive
Drugs: DePaul College Prep recognizes that alcohol, chemical, or other drug abuse is both a
preventable and treatable illness, which adversely affects not only the health, performance, and
safety of the abuser, but also family, friends, and the school community. Our intention is to offer
programs to prevent the possession, use or distribution of alcohol, steroids, narcotics, chemicals,
and other non- prescribed drugs.
DISCIPLINARY COUNSELING
The Dean of Students will refer students, who are guilty of serious infractions of the rules of
DePaul College Prep, to the Counselor.
WORK PLACEMENT INFORMATION
A Job Placement Section is located on the bulletin board along the west wall of the cafeteria
lobby. According to Illinois State Law, students under 16 years of age who want to work outside of
school must present to the Main Office the following items:
● A signed letter from the employer (on letterhead stationary) stating the kind of work the
student will be doing. Work may NOT include running errands, delivering messages,
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●
●
●
●
●

activity at a place of amusement, operation of machinery, or assembling. Only three hours
are permitted on a regular school day. The exact number of hours and the shift time must
be mentioned in the letter (e.g., 3:30PM to 5:30PM). Working hours must be between
7:00AM and 7:00PM.
A letter of approval by a parent or legal guardian, stating specific knowledge of the
type of employment and acceptance of responsibility for satisfactory grades in school.
A city, state, county, federal, or hospital birth certificate is necessary. A baptismal
certificate is not legally acceptable. Upon receiving these documents, the Main Office can
present the student with an approved work permit.
A written statement from a physician must be presented which states, that on the basis of
an examination performed within one year of the date of application, that the student is
physically fit to be employed.
Social Security Card.
Principal’s Statement, a brief note on the school’s stationary indicating that the
student is active in school.

CAMPUS MINISTRY
LITURGICAL SERVICES
The school day begins and ends with a prayer. During Advent and Lent, special prayers are
offered to highlight the importance of these seasons in the liturgical cycle of the Church year.
Each class period also begins with a prayer. Periodic reading and reflection of the Sacred
Scriptures is encouraged. The campus minister coordinates Eucharistic and para-liturgical
services. There are also opportunities for the students to receive the Sacrament of
Reconciliation. Members of the school community are encouraged to see the campus minister or
one of the religious priests if interested in receiving other sacraments so arrangements can be
made in cooperation with their local parish.
CHRISTIAN WITNESS: MISSION COLLECTIONS AND FOOD DRIVES
The weekly mission collection, to which students are encouraged to contribute, has as its
purpose, to instill the conviction that living in a Christ-like manner is not merely a theoretical
process, but also a real life activity in which they are called to participate. We are reminded of
the words of Jesus: “If you did it to the least of my brother and sisters, you did it for me.” The
money received is distributed to various Catholic and other charitable organizations, as well as
the missionary work of the Congregation of the Resurrection.
CHRISTIAN WITNESS: SERVICE REQUIREMENT
All students are required (for graduation) to complete twenty hours of community service each
year as an integral part of the religious education program. Freshmen and sophomores may work
for their family or school community, but juniors and seniors must volunteer to work with
recognized social service agencies such as hospitals, nursing homes, or soup kitchens. The
following table describes in detail the service hours required of a DePaul College Prep student.
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Grade Level External Hours
Required
Freshman
0
Sophomore
5
Junior
10
Senior
15

DePaul Hours
Allowed
20
15
10
5

Total Hours
Required
20
20
20
20

RETREATS
The purpose of the retreat program is to provide a spiritual component to the student’s academic
life in addition to the celebration of the Eucharist and Reconciliation, prayer before school,
classroom prayer, para-liturgical celebrations, and outreach programs throughout the school
year. All freshmen make an in-school retreat and sophomores, juniors, and seniors are required
to make an off-campus retreat under school supervision. Students who miss the day they are
scheduled must attend a later retreat and reimburse the school for the cost of the transportation.
Retreat days are considered as regular school days, so the school policy on attendance also
applies to retreats.
FUNERALS AND HOSPITAL VISITS
DePaul College Prep asks that when there is a loss in the family of a student, the campus
minister should be notified so that arrangements can be made to attend the wake and funeral
service. The school also asks at the discretion of the family, to send student representatives to
attend the funeral service. If a student were hospitalized, the campus minister would like to be
informed so that a visit, call, or contact can be made with the family.

STUDENT ACTIVITIES
THE NATIONAL HONOR SOCIETY
Membership in the National Honor Society is both an honor and a responsibility. Students
selected for membership are expected to continue to demonstrate the qualities of scholarship,
service, leadership, and character. Failure to do so may result in probation and/or dismissal from
the society.
Membership in the DePaul College Prep chapter of the National Honor Society is open to juniors
during the second semester of the school year or to seniors in the first semester of the school year.
While any student may apply only once to the NHS, any junior/senior with a Grade Point Average
of 3.5 or above meets the scholarship requirement for membership in the society. These students
are then eligible for consideration on the basis of leadership, service, and character. Each eligible
student is asked to submit one survey form to determine interest in membership and to provide at
least two letters of recommendation from teachers, coaches, club moderators, or some person who
can attest to the student’s leadership, service and character.
In order to elect the members of the honor society, a faculty council meets to review the surveys
and letters of recommendation. Election of members is by majority vote of the faculty council.
Students should understand that the survey, recommendations, and review by the council, does
not guarantee election to the chapter. The names of the students elected to the society are
announced in May and October.
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Examples to help the student understand the idea of leadership, service, and character include but
are not limited to the following:

Leadership - The student who exercises leadership:
●
●
●
●
●
●
●

Exercises influence on peers in upholding school ideals.
Exemplifies positive attitudes.
Inspires positive behavior in others.
Demonstrates academic initiative.
Successfully holds school offices or positions of responsibility, conducts business
efficiently, and is reliable and dependable without prodding.
Demonstrates leadership in the classroom, at work, and in school activities.
Is thoroughly dependable in any responsibility accepted.

Service - The student who serves:

Participates in some outside activity: Church groups, volunteer services for the aged,
poor, or disadvantaged; family duties.
● Cheerfully and enthusiastically renders any requested service to the school.
● Is willing to represent the class or school in interscholastic competition.
● Shows courtesy by assisting visitors, teachers, and students.
Character - The student of character:
● Takes criticism willingly and accepts recommendations graciously.
● Upholds principles of morality and ethics.
● Demonstrates the highest standards of honesty and reliability.
● Shows courtesy, concern, and respect for others.
● Manifests truthfulness in acknowledging obedience to rules. Avoids academic
dishonesty in written work and shows an unwillingness to profit by the mistakes of
others.
●

NON-ELECTION TO THE NATIONAL HONOR SOCIETY
Not selecting students who are academically eligible can present a difficult situation for the
students and their families. Schools are not obliged to share with parents and students
information concerning the non-selection of specific students. Due process requirements are not
applicable in non-selection cases.
CLUBS AND ORGANIZATIONS ELIGIBILITY POLICY
Students participating in a co-curricular activity approved by the Assistant Principal must
maintain all passing grades at all times. If a student receives a failing grade in one or more
courses on a weekly progress report(s), he/she is ineligible to participate in any student activity
the following week. If the student receives no failing grades the following week(s), he/she will
become eligible for participation.
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CURRENT CLUBS AND ORGANIZATIONS AT DEPAUL PREP
Art Club
The Avenue
Black Student Union
Blue Crew (Ram Rowdies)
Calculus Club
Chess Club (New)
Dance Club
eSports Team
Film and Media Arts (New)
Fixies Club (Bicycle)
French Honors Society
Giving Circle
History Club
Identity/Diversity Club (New)
Improv
International Club
Mission Club
Mock Trial
Model UN
National Honors Society
Pack Chat Sports Club
Robotics Club
Scholastic Bowl
Sci-Fi and Fantasy Club
Science Club
Service Trips
Spanish Club
Spanish Honors Society
Speech and Debate
Student Council
Tennis Club
Theater Club
Ukulele Club (New)
Voltage Ultimate Frisbee
Yearbook
Young Women’s Leadership (YWLA)
GENERAL GUIDELINES FOR STUDENT CLUBS
● All clubs, organizations, activities, and events must be approved and placed on the
calendar by the Assistant Principal.
● All meetings must be held in rooms assigned by the Assistant Principal who should be
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●
●
●

notified of all meetings at least five (5) school days in advance.
A faculty moderator must supervise students, whenever and for as long as they meet in
the school building.
All club and organization advertisements posted on a DePaul College Prep bulletin board
must be approved by the Dean of Students and hung only on the bulletin boards.
Every club/organization is responsible for keeping accurate financial records.
Creativity is helpful in fund-raising, but the Director of Institutional Advancement
must approve all fundraising activities.

ATTENDANCE GUIDELINES
Students involved in clubs and organizations cannot practice, participate, or compete in those
activities unless present for at least half of the school day, on the day of that activity. Students
suspended from school may not participate, practice, or compete during the suspension. All
activities should end early enough for students to arrive home before the legal curfew.
SCHOOL DANCES
The purpose for a DePaul College Prep school dance is to provide a safe activity for students to
enjoy the friendship of other students and adults and to learn acceptable social skills. To
accomplish this purpose, parents should direct their sons and daughters in the manner of dress
and behavior that is appropriate for teenagers who are attending a high school with Catholic
values and standards. For school dances, students and their guests should wear tasteful and
appropriate clothing; this includes, but is not limited to Homecoming and Prom. Dresses that
expose the midriff must not be worn. Boys should wear dress pants and a suit or sports coat.
Because dances are school-sponsored functions, the school policy regarding make-up, tattoos, and
jewelry must be followed. Any questions about appropriate attire should be referred to the Dean.
Any participant, whether they are from DePaul College Prep or outside of the DePaul community
are subject to being denied entry and.or asked to leave, if they are inappropriately dressed for any
event.
No student at DePaul College Prep may be accompanied by an individual who is above 20 years of
age, to school sponsored events. Identification of individuals accompanying members of the
community may be requested. If the request is not met, it will result in the disallowance of entry
for the accompanying individual to the particular event.
The administration of DePaul College Prep reserves the right to deem what is inappropriate.

ATHLETICS
DePaul College Prep encourages all students to participate in school-sponsored co-curricular
activities because they play an important role in the development of the whole person.
Participation in co- curricular activities can enhance students' academic growth because active
membership in an activity and maintenance of strong grades requires the disciplines of good time
management and focused attention. Participation in co-curricular activities complements
students' academic growth by providing opportunities to develop talents and abilities outside the
classroom and to cultivate the communication and teamwork skills needed for positive
interpersonal relations.
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DePaul College Prep fields the following teams for competitive play:
Baseball (boys)
Hockey (boys)
Basketball
Soccer
Bowling
Softball (girls)
Cheerleading (girls)
Tennis
Cross Country
Track and Field
Football (boys)
Volleyball
Wrestling (boys)
ATHLETICS’ WEBSITE
Visit http://il.8to18.com/DePaulPrep to check team schedules, team rosters, daily scores,
photos, and more for all sports. You can also find the link under Athletics on the DePaul College
Prep website.
ATHLETIC ACADEMIC ELIGIBILITY POLICY
DePaul College Prep expects all athletes to reach their fullest potential on the field and in the
classroom. DePaul College Prep expects the behavior of all athletes, in school, on the field, and on
the sidelines, to be examples of Faith, Respect, Excellence, and Service. Athletes who do not meet
these expectations cannot participate.
Athletes’ grades are checked on a weekly basis. Students who are failing one or more courses on
the day grades are checked are ineligible to participate in formal competition the entire following
7-day week (Sunday through and including Saturday), but may practice at the discretion of the
coach. Grades will be collected at 3:00 p.m. on Thursday’s for the purposes of eligibility. A report
of students that are ineligible to participate in sports and extra-curricular activities will be
provided to all staff members for enforcement.
ILLEGAL DRUGS
Any athlete who is found under the influence of any illegal drugs will not be allowed to take part in
any sport at DePaul College Prep. This includes but is not limited to alcohol, use of prescription
drugs without a prescription, or any illegal drugs. Students who are found in possession of any of
the aforementioned narcotics will be held to the same standard.
COMPLIANCE WITH INTERSCHOLASTIC RULES AND REGULATIONS
As a member of the Chicago Catholic League, the Girls' Catholic Athletic Conference, and the
Illinois High School Association (www.ihsa.org), DePaul College Prep follows the rules and
regulations concerning the recruiting of athletes.
ATTENDANCE GUIDELINES
Athletes cannot practice nor compete as a part of an athletic team if they are not in school for at
least half of the day on the day that the practice or competition is being held. Student athletes
suspended from school may not participate, practice, or compete during that suspension.
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LOCKER ROOMS
The boys' athletic locker rooms are located at the far North end of the boys locker room area
located in the 900’s. The girls' athletic locker areas are located north of the gym. ABSOLUTELY
NO FOOD AND/OR DRINK IS EVER ALLOWED IN ANY OF THE LOCKER ROOM AREAS.
These locker rooms are set aside to house athletic gear. They are not to be used as academic
lockers.
MANAGERS
Managers are needed for all sports teams. Managing is open to all students who feel they can
accept the responsibilities that go with the position and who would like to be part of a team. For
more information on being a manager, please contact the Athletic Director.
VACATIONS
Student athletes are expected to attend every practice and every game during a given season. If an
athlete chooses to miss practices and/or games to go on a vacation, such absence may affect his or
her status on that team.
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Illinois High School Association
(For 2018-19 School Term)
This summary is for the purpose of assisting in the understanding of IHSA By-laws and
Policies. In case of a conflict between this publication and the constitution and by-laws
of the IHSA, the constitution and by-laws shall control.
Key Provisions Regarding IHSA Rules and Eligibility Rules
When you become a member of an interscholastic team at your high school, you will find that both
your school and the IHSA will have rules you must follow in order to be eligible for interscholastic
participation. The IHSA’s rules have been adopted by the high schools which are members of IHSA as
part of the Association’s constitution and by-laws. They must be followed as minimum standards for
all interscholastic athletic competition in any member high school. Your high school may have
additional requirements, but they may not be less stringent than these statewide minimums. The
principal/official representative of your school is responsible to see that only eligible students
represent the school in interscholastic competition. Any question concerning your eligibility should be
referred to your principal/official representative, who has a complete copy of all IHSA eligibility rules,
including the Association’s due process procedure. Only the IHSA Executive Director is authorized to
make formal rulings on eligibility, so if your principal/official representative has questions or wishes
assistance in answering your questions, the principal/official representative should contact the IHSA
Office. Information contained here highlights some of the most important features of the IHSA bylaws regarding interscholastic eligibility. It is designed to make you aware of major requirements you
must meet to be eligible to compete in interscholastic competition. The information here is only a
general description of major by-law provisions and does not contain the statement of the by-laws in
their entirety. You can review the by-laws at www.ihsa.org. You may lose eligibility for interscholastic
competition if you are not in compliance with IHSA by-laws. Remember, if you have any questions
regarding IHSA rules, please contact your principal/official representative.
Attendance
● You may represent only the school you attend. Participation on a cooperative team of
which your school is a member is acceptable.
● You must be enrolled and attending classes in your high school no later than the beginning of
the 11th school day of the semester.
● If you attend school for ten (10) or more days during any one semester, it will count as one of the
eight (8) semesters of high school attendance during which you may possibly have eligibility.
● If you have a lapse in school connection for ten (10) or more consecutive school days
during a semester, you are subject to ineligibility for the rest of the semester. The specific
terms of your extended absence must be reviewed by the Executive Director to determine
if it is “lapse in school connection” or not.
Scholastic Standing
● You must pass twenty-five (25) credit hours of high school work per week. Generally, twentyfive (25) credit hours is the equivalent of five (5) .5 credit courses (2.5 full credits).
● You must have passed and received credit toward graduation for twenty-five (25) credit hours
of high school work for the entire previous semester to be eligible at all during the ensuing
semester.
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Residence
● Your eligibility is dependent on the location of the residence where you live full time
with your parents, parent who has been assigned custody by the court, or court
appointed legal guardian.
● You may be eligible if you are entering high school as a freshman and:
o You attend the public high school in the district in which you live full time with both
of your parents, custodial parent or court appointed guardian; or
o In the case of a multiple school district, you attend the public high school in the
attendance area where you live full time with your parents, custodial parent or court
appointed guardian; or
o You have paid tuition to attend a public school for a minimum of 7th and 8th grades in a
district other than the one where you live with your parents, custodial parent or court
appointed guardian and you continue to pay tuition as a high school student in that
same district; or
o You attend a private/parochial school located within the boundaries of the public
school district where you live with your parents, custodial parent or court
appointed guardian; or
o You attend a private/parochial high school and have attended a private/parochial
school for 7th and 8th grades, or for any four (4) grades from kindergarten through
eighth grades; or
o You attend the private/parochial high school which one or both of your parents attended; or
o You attend a private/parochial high school located within a thirty (30) mile radius
of the residence where you live with your parents, custodial parent or court
appointed guardian.
Transfer
● In all transfer cases, both the principal of the school from which you transfer and the principal
of the school into which you transfer must concur with the transfer in writing on a form
provided by the IHSA Office. You cannot be eligible when you transfer until this form is fully
executed and on file in the school office.
● If you transfer after classes begin for the current school term, you will definitely be ineligible
for thirty days from the date you start attending classes at the new high school. In addition,
you will be ineligible for that entire school term in any sport in which you engaged in any team
activity, including but not limited to tryouts, drills, physical practice sessions, team meetings,
playing in a contest, etc. at the school from which you transferred. For example, if you were
out for cross country at the school from which you transfer and transfer after the IHSA sport
season has begun, you will be ineligible for cross country that entire school term at the new
school.
● If you transfer attendance from one high school to another high school, you will be ineligible unless:
o Your transfer is in conjunction with a change in residence by both you and your
parents, custodial parent or court appointed guardian from one public school
district to a different public school district;
o Your transfer is between high schools within a public school district and both you
and your parents, custodial parent or court appointed guardian change residence
to the district attendance area for the school to which you transfer;
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Your parents are divorced or legally separated; you transfer to a new school in
conjunction with a modification or other change in legal custody between your
parents by action of a judge; and required court documents are on file at the school
into which you transfer; If you transfer in conjunction with a change in legal
guardianship, a ruling on your eligibility must be obtained from the IHSA Office.
If you transfer attendance from one school to another while you are ineligible for any reason,
the period of ineligibility imposed prior to your transfer or the period of ineligibility that would
have been imposed had you stayed at the school, will be enforced at the school to which you
transfer, even if you are otherwise in compliance with the by-laws.
Any questions about your eligibility in any of these instances must be resolved by a formal
ruling from the IHSA Executive Director. Illinois High School Association.
In all other transfer situations, a ruling by the IHSA Executive Director is necessary to
determine your eligibility. This ruling must be obtained in writing by the principal/official
representative of the school into which you transfer before you participate in an
interscholastic athletic contest.
o

●

●
●

Re-Admittance to DePaul College Prep
● When a student leaves DePaul Prep voluntarily and they would like to return in a new
academic year, they must follow the transfer student application process. This includes:
O Submission of a DePaul Prep Application to our Admissions Department, with all
supporting documentation.
O Submission of current transcripts and supporting documentation.
● Additionally, all applications for students seeking re-admittance will be shared with and
reviewed by the counseling and administrative (Principal, President, Assistant Principal and
Dean of Students) teams before a final decision is made to re-admit the student. Student and
parent meetings may be called during this process to review parameters for returning to
DePaul College Prep. Students expelled for disciplinary and/or academic reasons will not be
re-admitted to DePaul College Prep.
Age
● You will become ineligible on the date you become twenty (20) years of age, unless your
twentieth (20th) birthday occurs during a sport season. In that case, you will become ineligible
in regard to age at the beginning of the sport season during which your twentieth (20th)
birthday occurs.
Physical Examination
● You must have placed on file with your principal/official representative a certificate of
physical fitness, signed by a licensed physician, physician’s assistant or nurse practitioner in
order to practice or participate. Your physical examination is good for 395 days from the date
of the exam. The physician’s report must be on file with your high school principal/official
representative.
Amateur Status
● If you win or place in actual competition, you may accept a medal or trophy for that
accomplishment, without limit to its cost. Your school may provide IHSA state champions
with championship rings/mementoes.
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●
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For participating in competition in an interscholastic sport, or for athletic honors or
recognition in a sport, you may receive any type of award (except cash, check or legal
tender) that does not exceed
$75 fair market value. There is no limitation on the value of your school letter.
The amateur rule does not prohibit you from being paid to referee, receiving pay for teaching
lessons or coaching in a little kids league, etc. It only applies to your own competition in an
athletic contest.
If you violate the amateur rule, you become ineligible in the sport in which you violate. The
Executive Director must reinstate you before you may compete again.

Recruiting of Athletes
● The by-laws prohibit recruiting of high school students for athletics. If you are solicited to
enroll in or transfer to a school to participate in athletics, you are being illegally recruited
and your eligibility is in jeopardy.
● You will lose your eligibility if you enroll in or transfer to a school in response to recruiting
efforts by any person or group of persons, connected with or not connected with the school,
related to athletic participation.
● You will lose your eligibility if you receive special benefits or privileges, as a prospective
student- athlete, which are not uniformly made available to all students who attend your
school.
● You may not receive an “athletic scholarship” or any other special benefit from your school
because you participate in athletics.
● It is a violation for any student-athlete to receive or be offered remuneration or any
special inducement which is not made available to all applicants who apply to or
enroll in the school.
● It is also a violation to induce or attempt to induce or encourage any prospective student to
attend any member school for the purpose of participating in athletics, even when special
remuneration or inducement is not given. Please remember that you may not be offered or
receive any benefit, service, privilege or opportunity which is not also provided or made
available to all prospective students at that school.
**Note: If you are interested in finding out more information about a school, contact the
principal/official representative or an administrator at the school, not a member of the
coaching staff.**
School Team Sports Seasons
● Each sport conducted by IHSA member schools has a starting and ending date. Your school
may not organize a team, begin practice or participate in contests in a given sport until the
authorized starting date. Your school may not continue to practice or participate in contests
after the authorized ending date. This means that:
o During the school year, you may not participate on a non-school team coached by
any member of your school’s coaching staff unless it meets specific criteria
established by the bylaws.
o No school coach may require you to participate in an out-of-season sport
program as a requirement for being a member of a school team.
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●

Violation of the sport season by-laws will result in penalty to you and/or to your school’s
coaching personnel.

Playing in Non-School Competition
● During the time you are participating on a school team in a sport at your high school, you
may neither play on a non-school team nor compete in non-school competition as an
individual in that same sport or in any skill of that sport.
● If you participate in non-school competition during a sport season and subsequently wish to
join the school team in the same sport, you will not be eligible.
● If you wish to participate in a competition sanctioned by the National Governing Body, or
its official Illinois affiliate for the sport, your principal/official representative must request
approval in writing from the IHSA Office prior to any such participation.
● You may try out for a non-school team while you are on your school’s team in that same sport,
but you may not practice, receive instruction, participate in workouts, or participate in
competition with a non- school team in that same sport until you cease being a member of
your school’s team. You cease being a member of your school’s team when the team(s) of
which you are a member terminates for the school term.
● You will become ineligible if you participate on, practice with or compete against any junior
college, college or university team during your high school career.
All-Star Participation
● After you have completed your high school eligibility in the sport of football, basketball,
soccer or volleyball, you may participate in three (3) all-star contests in any of these sports
and still play for other school teams, provided the high school season in that sport has been
completed. You may lose your eligibility for other interscholastic sports if you play in all-star
competition in any of these sports under any other conditions.
● You are not restricted from participating in all-star competition in sports other than football,
basketball soccer or volleyball, except that you may not do so during the school season for
the sport.
Misbehavior During Contests
● If you violate the ethics of competition or the principles of good sportsmanship, you may be
barred from interscholastic athletic contests, either as a participant or spectator or both.
● If you are ejected from a contest for unsportsmanlike conduct, you will be ineligible for
your team’s next contest. You are also subject to other penalties.

EMERGENCY AND HEALTH INFORMATION
FIRE DRILL
Fire drills are held according to the city fire code. The fire signal is a pulsating blast of the fire
horn. The fire alarm should be sounded by anyone who has seen a fire in the building who should
then immediately go to the Main Office to report the location of the fire.
When the first blast of the horn is heard, students are to:
● Follow the teacher's instructions.
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Maintain silence.
Leave the room in an orderly manner.
Evacuate the building in the prescribed manner. Evacuation information is posted in
each classroom.
The first students to open the outside doors should hold these doors open for the
students and teachers that follow.
Science and Industrial Technology classes must pay particular attention to the following:
o If experiments are in progress and gas is being used, turn off all gas jets.
o Turn off all machinery.

SEVERE WEATHER/TORNADO WARNING
In the event of a weather emergency, the school has established procedures to protect the safety
of all students and staff members.
Upon a weather emergency announcement from the Principal’s office all:
● Electrical, A-V, and lighting equipment must be turned off.
● Doors leading to corridors and windows must be opened.
● Adults and students must gather quickly, calmly, and quietly in the corridor next to the
classroom walls, opposite the windows, be seated on the floor facing the wall, away from
the windows, leaning forward with faces placed in between knees and arms folded to
cover the back of head and neck.
● Students in the cafeteria should be seated on the floor facing the north wall leaning
forward with faces placed in between knees and arms folded to cover the back of head
and neck.
● P.E. classes that are held indoors should proceed to the locker room and students should
be seated on the floor facing the wall, away from the windows, leaning forward with faces
placed in between knees and arms folded to cover the back of head and neck.
● Outdoor P.E. classes should be taken to the shelter at Montrose and California (time
permitting) or to the center of an athletic field where the students should be instructed
to lean forward with faces placed in between knees and arms folded to cover the back of
head and neck.
● Students in the library should be seated on the floor facing the west wall leaning forward
with face placed in between knees and arms folded to cover the back of head and neck.
● An ALL CLEAR announcement will be made when the danger has passed.
HEALTH RECORDS
All emergency information cards and medical information forms must be kept up-to-date. The
school expects the family to update emergency cards and medical information, which are kept in
the Main Office, so that the school can respond swiftly to address a student emergency.
●

Health Conditions or Chronic Illness: If a student has any health condition that requires
immediate attention, the Main Office must be notified of this fact by a note from the student’s
physician. Withholding necessary information about a serious health condition could be
hazardous in case of an emergency.
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Student Accident Insurance Claim: Students, who are injured during school hours or
at school activities, should obtain an insurance claim form from the Business Office or the
athletic trainer within five days of the accident. Parents/guardians are to complete section
1B and return the form to the athletic trainer Business Office. The school accident
insurance is a secondary policy.

●

Medical Records: Medical Record Forms are issued to all incoming freshmen and
transfer students. The medical record form is to be filled out by a physician and an eye
doctor. This information must be completed and returned to the Records Office by
September 15th. Students who do not have a record on file by the 16th will not be
admitted to school until a completed form is on file.

INFECTIOUS DISEASES AND SEXUALLY TRANSMITTED DISEASES
Parents and school personnel have an obligation to report such conditions to the administration.
Students with chronic infectious or communicable or sexually transmitted diseases may be
permitted to attend classes, but only if there is no risk of transmission of the disease to others.
The school reserves the right to exclude students from school if it believes it to be necessary.
MEDICAL EXEMPTION FROM P.E. CLASS
To be exempt from P.E. classes the student must have a written note from his/her
parent/guardian explaining the medical problem. This note must be presented to his/her P.E.
instructor on the day that the medical problem exists. Any student who must be excused from P.E.
class participation for an extended period of time must bring a note from a doctor to the Main
Office. At the discretion of the instructor, alternative assignments and/or activities will be made
on an individual basis. These assignments must be satisfactorily completed in order for the
student to earn credit.
ILLNESS AND MEDICATION AT SCHOOL
If a student feels ill at school, he/she should inform the teacher in the class she/he is in or
scheduled to attend and ask for a pass to the Student Services Office. Once in the Student Services
Office, the Dean or a designated representative will talk to the student before the student’s
parents are called and sent home/picked up by parents or the student is sent back to class.
Students may not be in school if he/she has a fever of 100.4 degrees. A student may not return to
school unless the fever has elapsed for a period of at least 24 hours. If a student needs to take
medication at school, he/she may self-administer the medication if they have a Medication
Authorization Form on file in the Main Office or Student Services Office.

TRANSPORTATION
DePaul College Prep assumes no responsibility for any method of student transportation to
school.
If a student drives to school, he/she is expected to obey all governmental rules and regulations
regarding operation of a motor vehicle and parking. DePaul College Prep students are expected to
demonstrate consideration for our neighbors at all times. Students should refrain from playing
loud music, using foul language, and littering. Students are also asked to enter DePaul College
Prep through the main doors or the gym doors before the school day begins.
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STUDENT PARKING POLICY
There are a limited number of parking spaces available in the North parking lot for DePaul College
Prep students. Please be aware that a parking space is a privilege and not a right. Students who
wish to retain this privilege will abide by the policies stated below:
● Parking privileges will be assigned upon approval of a student application through the
Dean of Student’s Office. Seniors will be given priority.
● No student may “loan” a parking privilege to another student. Such action will result in
the approved student losing the privilege to park in the lot.
● Any reckless driving or behavior that endangers the student, others and/or other vehicles
will result in the student losing the privilege to park in the lot.
● All students will display the parking permit in the assigned area of the car's front windshield.
● In order to be eligible for a student parking space, the student must produce a valid
driver's license, license plate number, and proof of valid insurance recognized by the
State of Illinois.
● An unregistered student vehicle, parked illegally in the DePaul College Prep parking lot
can be towed at the owner's expense.
● The corporation known as DePaul College Prep is not responsible for damage and/or
loss to students' vehicles. Students are responsible for understanding these policies and
all other regulations that DePaul College Prep deems necessary to ensure the safety of
all.
● Respect the speed limit of 10 mph at all times.
● Students may not loiter in the lot nor return to their cars or drive them during the school
day, including lunch, unless they have administrative permission to do so.
● While on school property, cars may be subject to search by school authorities.
BICYCLES
● Bicycles must be parked and chained in the bicycle racks in the back of the school. Locks
and chains should be designed for bicycle security. Bicycles must not be chained across
the racks, to the parking lot fence, or to sign posts on California Ave.
● Under no circumstances does DePaul College Prep tolerate or permit the use of a
motorcycle as a means of transportation to school; this includes all school-related or
sponsored events.
PUBLIC TRANSPORTATION
Students who ride CTA public transportation are always representatives of their school. The
DePaul College Prep community expects all students to demonstrate proper behavior on CTA
vehicles, thereby reflecting our school community's respect for others and for public property.
Students who do not demonstrate proper behavior are subject to loss of their CTA passes and to
further disciplinary action depending on the nature of the offense(s). Students may purchase CTA
bus passes at the beginning of each school year. The fee for the pass is determined by the CTA.
Lost bus passes can be replaced in the Main Office.
Failure of to observe these rules may result in one or more of the following:
● Detention(s)
● Suspension with potential recommendation for expulsion.
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PROTOCOL FOR STUDENTS, PARENTS, AND FACULTY WITH ENTRANCE WAYS
● Students will be able to enter DePaul College Prep from two separate areas, the Main
office and the Gym Doors. There will be someone both outside and inside at both doors.
● Only students, staff and faculty, may enter at the gym doors. Parents and visitors must
still enter at the main doors. The Gym Doors will remain open 7:15 am - 8:00 am. No
one may enter the Gym Doors after 8:00 a.m.
● Students must use the crosswalk and may no longer jaywalk across the street.
● Please follow the correct procedure for drop off/pick up of your student before and
after school.

ATTENDANCE
DePaul College Prep expects students to be in school every day as classroom instruction is an
invaluable aspect of the learning process. On a daily basis, we expect students to be on time for
class, prepared for the lesson, and ready to participate in classroom activities. We promote
outstanding attendance, punctuality, and discipline to meaningfully prepare students for the
world beyond high school. (See the school period schedule for the times when school begins and
ends.) The Cafeteria and Library are open at 7a.m. These are the only two areas of the school
students are permitted until 7:30a.m., unless you are attending a Period 1 class or detention.
A student's absence must be reported by phone before 7:30 a.m. on the day of that absence. Upon
returning to school, the student is to bring a note from a parent(s) or legal guardian(s) stating the
date and reason for the absence. This note is to be presented at the Student Services/Attendance
Office before homeroom on the day the student returns to school. The note must also include the
parent’s phone number, where they can most easily be reached. A telephone call is required for
every day of an absence. Parents at the least must leave a message for the attendance clerk with
the students’ name and the reason for the student absence. In some cases the Dean may require a
physician’s note for absences.
PROCEDURE UPON RETURNING TO SCHOOL FOLLOWING AN ABSENCE
● Before homeroom, the student must report to the Student Services/Attendance Office
and present a signed note from a parent/guardian stating the reason for the absence(s)
and a phone number where the parent can be reached.
● The student will receive an Absence Admit Form from the Student Services/Attendance
Office assistant. If the student fails to receive an admit he/she may not be allowed to
return to class.
● The student will present the Absence Admit Form to all of his/her teachers.
TYPES OF ABSENCE
Excused Absence: An absence is excused when a student misses school because of personal
illness, death, or serious illness in the family, an emergency or a situation beyond a student’s
control (i.e. life- threatening). Students may make up all work, tests, etc. missed during these
absences.
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Unexcused Absence: An absence is unexcused when a student misses school for trips
(without three weeks notice), is truant (the act of purposefully missing a class period or periods),
is dismissed from class for disciplinary reasons, leaves the building without permission from a
Dean, is excessively late, or misses class(es) without a reasonable excuse. Unexcused absences
are avoidable and optional.
Any student who has an excessive number of absences (excused or unexcused) in a semester, will
likely lose all credits for that semester, with all cases subject to review by the Academic Review
Board. Teachers are not required to allow for makeup work for absences.
When a student has a fifth absence in a quarter there will be a letter sent home as notification.
On the tenth absence in a semester, there may be a meeting between the student, parent or
guardian, their counselor, and the Dean of Students. If the student compiles a twelfth absence, an
Academic Review Board may be held.
ATTENDANCE PROCEDURES
● A student who is late for school or for any class must report to Student
Services/Attendance Office to obtain an admit slip before going to class. If a student is late
for class by 5 minutes or less, a tardy may be excused without serving detention twice in a
quarter. The tardy however will still go on a student’s record. When a student is tardy on
their third occasion of the quarter, they will receive a detention and a detention for every
tardy they receive thereafter. On the fifth occasion, they will receive a Saturday detention
and a letter home. On the tenth occasion, there will be a meeting between the student,
parent or guardian, their counselor, and the Dean of Students and the student will receive
a Saturday detention. If a fifteenth tardy occurs, there will be an Academic Review Board
hearing.
● Any student who is tardy for class an excessive number of times (5 or more) in a quarter
may be dropped from that class and no credit will be given for the course, with all cases
subject to review by the Academic Review Board. There is no distinction between an
excused or unexcused tardy.
● The State of Illinois places legal responsibility for school attendance upon the parent(s)
and/or guardian(s). DePaul College Prep considers a student who is absent without
consent of parent(s) or guardian(s) and the school, to be truant. We do however make a
distinction between tardy and truant behavior. Oversleeping, slow traffic, or an alarm not
functioning is not an acceptable reason to be late for school. If a student misses over half of
a period of class due to lateness, oversleeping or otherwise, he/she will be subject to
detentions/demerits. A student may earn up to 5 detentions for each period missed maxing
out at 15 detentions and a Saturday detention for an entire day of truancy. Truancy will be
dealt with severely and may result in suspension with a view to expulsion.
● In cases of unexcused absence which include but are not limited to truancy, out of school
suspension, in school suspension, or dismissal from class for disciplinary reasons, the
teacher is not obligated to assist the pupil in making up the assignment work, tests or
laboratory experiments that have been missed. The student may not receive credit for any
work missed during these times and may not participate in extracurricular activities.
● We would encourage all doctor and dental appointments to be made for Saturdays,
holidays, or after school hours. Appointments made during school hours may be
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considered an unexcused absence. Students who must leave school early on a particular
day are to bring a note from their parent(s) or guardian(s) to Student Services/Attendance
Office. Parents must also call the school and leave a message with the attendance assistant
just as they would with a regular absence.
When there is severe inclement weather, check the DePaul College Prep website at
www.depaulprep.org or the Emergency Closing Center website at
www.emergencyclosings.com. Other options include tuning in to A.M. Radio (720WGN or
780 WBBM), F.M. Radio (94.7), T.V. (Fox 32, CBS 2, ABC 7, WGN9, or NBC 5), or calling
the Emergency Center Closing Center Hotline at 1-312-222-SNOW.

ADVANCED ABSENCES
DePaul College Prep strongly discourages absence caused by student's vacationing. We urge
parents to give serious consideration to the consequences of such absences. Parents and students
should understand that excessive absences, whether excused or unexcused, will drastically affect
class grades.
In the case of a planned absence due to family necessity, a parent must inform the Student
Services/Attendance Office of the fact, IN WRITING, AT LEAST THREE WEEKS IN ADVANCE.
This action will be expected if the student is to have make-up privileges for tests missed and must
obtain an Advanced Absence Form from their counselor. It is the student's responsibility to obtain
assignments and turn them in on the date the student returns to school. Any work not completed
or tests not made up will be recorded as "F". Any student who has an unexcused absence the day
before and/or the day after a major holiday (i.e. Christmas, Easter, etc.) may not be entitled to any
make-up privileges.
Faculty members are not obligated to assist the pupil in making up the assignment work, tests, or
laboratory experiments that have been missed. The student may not receive credit for any work
missed during this time. Students who are attending a school sponsored off-campus event or
making college visits must notify their counselor at least ONE WEEK IN ADVANCE and obtain an
Advanced Absence Form. Faculty members are encouraged to schedule field trips or like events
well in advance of this requirement. Students are urged to make college visits on school holidays
and weekends.
EXTENDED ABSENCES
Parents or guardians of students who are absent for an extended period of time should call the
student's counselor to arrange for obtaining assignments, tutoring, or other support services as
needed. Students who miss more than two weeks of class may be referred to the Chicago Public
Schools for Home and Hospital Services.
FOREIGN OR DOMESTIC TRAVEL
DePaul College Prep does not sponsor any foreign or domestic travel tours other than classes
taken for DePaul College Prep academic credit or service hours. We are also not affiliated with any
of the travel agencies which send unsolicited information about their vacation tours to the homes
of our families (i.e. trips to Mexico, Italy, France, etc.).
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EXPECTATIONS OF PUNCTUALITY AND DEFINITION OF TARDY
Students will be marked tardy if they are not in their assigned class when the bell rings. By law, all
instances of tardiness are recorded in the students' permanent records.
● While we hope to prevent and minimize any lateness, the DePaul College Prep community
is sensitive to the fact that we are faced with situations that may create tardiness. With
this understanding, students may excuse two tardies per quarter, provided the tardy slip
records no more than 5 minutes after the period has begun; i.e. If a student is late for
period one which begins at 7:30 a.m. and the tardy slip records 7:36 a.m., the student may
not excuse the tardy. If however the slip records 7:34 a.m., the tardy may be excused.
● Students who are tardy for homeroom or any period of the school day must report to the
Student Services/Attendance Office and get a Tardy Admit Form. They will serve afterschool detention that afternoon or the next morning, should the tardy not be able to be
excused.
● Students who miss more than fifteen minutes of a class period may receive detentions
for tardiness and cutting class at the discretion of the Dean of Students.
● Examples of excused tardiness include: a death or illness in the family, an accident
accompanied by a police report, a vehicle problem accompanied by a bill, a CTA problem
accompanied by a note from an authorized CTA representative, or a medical emergency
accompanied by a doctor's note. Other examples include: a pre-arranged tardy, such as a
doctor’s appointment, court appearance, or an extraordinary event, such as a house fire.
● Examples of unexcused tardiness include: weather, traffic, oversleeping, running late, and
"missing my ride."

SCHOOL CONDUCT PROCEDURES AND REGULATIONS
●

●

●
●

When students arrive at school before the first bell, they must enter the building in dress
code. Students may not loiter at the entrances to the school or on the sidewalks adjacent
to the school. Students who arrive at school early are to go to the cafeteria or the library.
Students are not allowed to congregate in the hallways, locker rooms, or stairwells and
are to remain on campus from the time they arrive at school until afternoon dismissal. If
a student requests to leave the building during this time period, permission must be
granted by the Dean. The student must also be signed out accordingly before exiting the
school.
There is to be no loitering in the corridors or in the restrooms during the time allowed for
changing of classes or at the beginning and end of the lunch periods. No shouting, fighting,
wrestling, running, or gum chewing is permitted in the school at any time. Unsupervised
students are not permitted to be in the building after 3:15 p.m. or on the weekends unless
supervised by a DePaul College Prep employee.
Students may not go to their lockers until 8:00 a.m., unless you have a Period 1 Class, in
which you can visit your locker at 7:15 a.m. Students may only go to their lockers in the
designated time in the morning, during change of class, and immediately after school.
Students are to be concerned with the neat appearance of the entire school, which
includes, but is not limited to the cafeteria, hallways, classrooms, the gym etc. Students
found littering at DePaul College Prep will be subject to consequences of detentions,
demerits and/or possibly suspension.
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Hall Passes - All students are to be in possession of a hall pass outside of class or the
cafeteria during the school day. If the student is found without a hall pass he/she may
receive detentions/demerits. Students are to be in class during every period of the school
day with the exception of lunch, study hall, or meetings with counselors/administration,
unless an emergency situation arises.
Lunches are to remain in the hall lockers until just before the lunch periods. It is only in
the cafeteria that food and beverages are consumed. No food or beverages are allowed in
the halls, the classrooms, the library, or the P.E. areas.
Smoking is forbidden. Students are not to have any tobacco products, electronic
cigarettes, matches, or lighters on their person or in their lockers.
Students are not to use laser pointers, cell phones, cameras, camera cell phones, radios,
iPods, or MP3 players (with or without headphones or earbuds) in the building during
classes from 7:30 a.m. - 2:45 p.m. or the end of the scheduled school day i.e. a shortened
schedule. These items will be confiscated if used without permission and/or a
detention/demerit will be issued.
Only school locks are permitted on the lockers and these are to be KEPT LOCKED.
Students are not to give locker keys/combinations to anyone or share lockers at any time
with anyone.
o DePaul College Prep is not responsible for lost, damaged, or stolen items. All lost,
damaged, or stolen items should be reported to the Dean of Students.
o Students may only use lockers assigned to them by the Dean of Students. Any
changes to lockers must be made through the Dean of Students.
o Lockers are the property of DePaul College Prep and subject to search by a designated
DePaul representative at any time for any reason the school deems fit.
o Students who vandalize lockers will be held accountable for restitution and face
disciplinary consequences on a case-by-case basis. Students who possess permanent
markers and substances that can make the locker dysfunctional will face disciplinary
consequences on a case-by-case basis. Students who are in possession of another
student's lock or locker keys may face a discipline board hearing and/or expulsion.
o Food or drinks for lunches are to be removed from lockers at the end of everyday.
o Book bags and gym bags are to be stored in lockers or designated rooms during class time.
Physical Education Classes: Students dressed before the bell rings to change
classes, must remain in the corridor as designated by the P.E. teacher. Students are not
to change any apparel item prior to entering the locker rooms to change for physical
education classes.
P.E. lockers are to be used for P.E. attire only. Books, jackets, etc. are not to be left in the
P.E. locker room.
Students should not bring expensive personal items into the school (i.e. jewelry and
other expensive articles of clothing).
Students ID’s: all students will visibly display around their necks their school issued
DePaul College Prep ID card on a school issued lanyard at all times. Failure to wear their
ID card will result in a detention. The ID also serves as a student’s library card and
cafeteria debit card. Student ID's are issued through the Main Office. There is a $5 charge
to replace lost ID's or ID’s left at home.
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Telephones are available in every office in the building, including the male and female
coaches' offices in the locker rooms. Students are allowed to use office phones with adult
supervision. Emergency calls for/by students should be made in/to the Student Services
Office. These calls will be directed to the appropriate staff member or student.

CLOSED CAMPUS AND RESTRICTED AREAS
DePaul College Prep is a closed campus school. Students must remain on the school campus
during school hours unless they have the approval of the administration to leave the campus.
Students who need to leave campus before the end of the school day because of illness, etc. must
be signed out in the Main Office by a parent/guardian.
Certain areas in and around the school building are considered NON-STUDENT areas. Restriction
is placed on these areas for professional, legal, health, and/or security reasons:
● The boiler room.
● The gym, weight room, wrestling room, locker rooms, training room, and coaches'
offices except when participating in a P.E. class activity or athletic events that are
supervised by a DePaul College Prep teacher or coach.
● The stage.
● The top of the east stairwell and underneath the east stairwell in the 800-900 building.
● Faculty lounges and room 200 or room 300. No student is to open the door of the
faculty lounges to ask for a teacher or to enter the faculty lounge.
● The Chicago River bank and California Park.
STUDENT BEHAVIOR
The following behaviors may be prohibited:
● Procedures for expulsion will begin immediately for students who possess illegal drugs or
intoxicating beverages in the school building.
● Being under the influence of intoxicating beverages, drugs, or narcotics on the premises
or at school- sponsored functions will result in suspension with a view to expulsion.
Please Note: DePaul College Prep reserves the right to conduct alcohol and drug testing
at any time during the school day or at a school-sponsored event.
● Fighting in the school building or on school grounds will result in immediate suspension
and may lead to expulsion. Students who are play fighting are subject to immediate
suspension as well. Play fighting is not allowed anywhere on campus and students found
to have engaged in such activity, will be suspended.
● Any disrespect, insubordination, or insolence in word, act, or attitude will be dealt with
according to the gravity of the situation. Grave insubordination could result in
suspension or expulsion.
● Vandalism involving school property or property of a fellow student will be dealt with
according to the gravity of the situation. Serious incidents will result in expulsion. All
damage to school property must be paid for by the student.
● Stealing is a serious offense. It will result in suspension with a view to expulsion.
● No gambling is allowed and gambling in school may result in discipline or suspension
with a view to expulsion.
● The submitting of work which is not original (plagiarism), sharing of test/quiz material,
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collaboration on individual projects, lying, or misrepresenting facts are unacceptable
behaviors. Any instance of academic dishonesty will result in discipline which may
include suspension with a view to expulsion. (The Academic Integrity Policy is located in
the DePaul College Prep handbook section on Academics.)
Public displays of affection of a romantic nature during school hours are not permitted
(i.e. kissing, hand holding, excessive physical contact).
DePaul College Prep students are encouraged to avoid out-of-school situations where
activities are in contradiction to stated school policies and philosophies. These situations,
which are a detriment to the good name of the school, as well as the student, are cause for a
review which could lead to intervention, suspension, or expulsion (Some examples of these
situations include: the use, possession, sale, or being under the influence of intoxicating
beverages, drugs, or narcotics.).
School regulations are to be observed whenever students are on the school grounds -both before and after school -- as well as at all social, athletic, and spiritual events
sponsored by the school whether these are held on the school campus or elsewhere. The
faculty and administration exercise responsibility for students at these events and
students are to heed their authority.
In the DePaul College Prep family, we value each individual for the human potential he/she
possesses; we encourage each other to achieve all that we can; we congratulate each other
for our achievements. We try to find Christ in everyone we meet. Ethnic, gender, or racial
stereotypes prevent us from open- mindedly encountering each other as unique
individuals. When we prejudge others, according to these stereotypes, it keeps us from
developing responsible one-on-one relationships with our sisters and brothers in Christ.
The expression of these stereotypes reflects an unthinking, irresponsible, and un-Christian
attitude, which is unacceptable in the DePaul College Prep family. Ethnic, gender, or racial
slurs -- spoken or written -- will be dealt with by the Dean of Students or a Counselor.
Responses range from counseling sessions to suspension with a view to expulsion.
Bullying and harassment are behaviors by an individual or group, usually repeated over
time, that intentionally hurts another individual either physically or emotionally.
Bullying/harassment can take on many forms, including, but not limited to, physical,
verbal or non-verbal threats, intimidation, social exclusion and isolation, extortion,
defamation, the spreading of gossip or rumors, an assault.
Bullying/harassment can take place in person or by the use of computer or
telecommunications to send embarrassing, slanderous, threatening, or intimidating
messages. Bullying or harassment will result in discipline/consequences which may
include probation, suspension, or expulsion. Bullying and harassment may also result in
referral to criminal authorities for prosecution when appropriate.
Initiation rituals (hazing) demonstrate a lack of respect for one’s peers. This will not be
tolerated and will result in discipline which may include probation, suspension,
expulsion, or referral to criminal authorities for prosecution when appropriate.
The school does not approve of any activity which could bring harm to or endanger a
person or other living thing. Such activities will be dealt with severely and with a view to
suspension and possible expulsion. This includes invading the privacy of others by
recording persons without permission and harassing anyone verbally, physically, or
electronically.
Sale, possession, or use of weapons is strictly prohibited on school grounds.
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Sounding a false alarm.
Gang activity of any kind will not be tolerated. DePaul College Prep will fully cooperate
with police and community anti-gang programs. Visible symbols of gang affiliation or
representation are strictly forbidden. Gang graffiti or symbols in textbooks, electronic
devices, notebooks, lockers, agendas, or on clothing will result in immediate disciplinary
action. In addition, pretending to be affiliated with a gang or gang activity will also not be
tolerated.
Sale, possession, or use of fireworks, stink bombs, or any item that disrupts the good
order of the school, are prohibited.
Trespassing – being present anywhere on school grounds or at any school activity during
a suspension period or being in the company of a person who has been dismissed from
DePaul College Prep while on school grounds is prohibited and may lead to suspension
with a view to expulsion.
Classroom disruption, disturbance, or leaving a classroom without permission is forbidden.
Truancy or cutting class is forbidden.
Wearing of clothing or items of other high schools by DePaul College Prep students at
DePaul College Prep is not allowed in the building at any time.
Violations of the DePaul College Prep computer Acceptable Use policy.
Any offense that in the sole judgment of the Principal compromises the spirit or example
that a DePaul College Prep student should exhibit.

SEARCHES
DePaul College Prep is private property, therefore, the administration reserves the right to search
students, student’s lockers, their property, and/or any vehicle parked on DePaul College Prep
grounds. The search will be made in circumstances where the school has a reasonable belief that a
crime has been or is in the process of being committed or that the school has reasonable cause to
believe that the search is necessary to maintain school discipline or to enforce school policies. The
student must comply or the school may require that the student be withdrawn from DePaul
College Prep.
CONSEQUENCES FOR UNACCEPTABLE BEHAVIOR
● Students whose behavior is deemed unacceptable may receive a demerit/detention via a
yellow card. Demerits/Detentions are defined as a mark against the academic/behavior
code of conduct as produced by the community of DePaul College Prep and outlined by
this handbook. Demerits typically are followed by one or a series of cafeteria duties,
detentions, suspension, loss of activities, and possibly expulsion or other consequences as
determined by this handbook. Demerits will be given in conjunction with detention as
follows.
o If students receive a yellow detention notice, they serve detention at 2:55 PM on the
day they receive the detention or the very next morning at 7:00 AM, plus they receive
one demerit.
o The number of detentions/demerits assigned to a student may vary with the severity
of the offense at the discretion of the Dean of Students.
o Students may be required to serve Saturday detention from 9:00 AM—Noon, as
determined by the Dean of Students.
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If students are tardy to school, detention is to be served on the same day, at 2:55PM
or the very next morning at 7:00 AM; plus they receive one demerit.
Students must be present and on time, in the detention room. Student involvement in
jobs and/or extra-curricular activities and sports does not excuse a student from serving
detention as assigned by the Dean of Students. If students do not serve detention when it
is scheduled, they are subject to suspension, unless prior arrangements have been made
with the Dean of Students. All questions regarding detentions to be served will be
discussed with the Dean in the cafeteria at lunchtime. Students will not be allowed to
leave class to discuss detentions with the Dean of Students.
Because unacceptable behavior may indicate that a student is unwilling to meet the
expectations of DePaul, the Dean will regularly communicate with Parents/Guardians.
o When students acquire 15 demerits, their parents will be contacted by phone.
o When students acquire 20 demerits, their parents will receive a letter.
o When students acquire 25 demerits, they and their parents will be required to come to
a conference with the Dean, their counselor, if possible, AND they will be placed on a
probation contract.
o When students acquire 30 demerits, they and their parents will be required to
come to a second conference with the Dean and their counselor.
o When students acquire 35 demerits, they may be brought to the Discipline Board,
which may result in immediate dismissal from DePaul.
o Tardy detentions are counted as demerits.
Flagrant violations of the DePaul College Prep attendance and conduct expectations
may result in immediate dismissal from school. Gross or grave insubordination will be
dealt with severely. Consequences can include multiple detentions, loss of
extracurricular activities, suspension, or possibly expulsion.
Definitions of Attendance and Behavior Violation Consequences include:
o Mandatory Counseling/Therapy or Conflict Resolution may be required to help
students live up to DePaul College Prep’s behavior expectations. All mandatory
counseling or therapy requirements are directed and supervised by the guidance
counselors.
o Demerits (See below).
o Detention (see below).
o Probation Contracts are developed for students who chronically or flagrantly violate
DePaul College Prep attendance, academics, and/or behavior expectations. The terms
and conditions of these contracts, which are signed in school by the student, his/her
parents or guardians, and the Dean, are defined by the Dean of Students. Students
must comply with ALL of them. The student's Counselor, will attend this conference (if
available), receives a copy of the contract and will provide encouragement and support
to help the student comply with its terms and conditions. Students who violate their
contracts will be referred to either the Discipline Board or the Principal for possible
expulsion from school.
o

●

●

●

●

DISCIPLINE BOARD
The Discipline Board is made up of the Principal, the Assistant Principal, the Dean of Students,
and four faculty members. These faculty members are appointed by the Principal. The student's
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Counselor may also be present at hearings. The Discipline Board works with the Principal and the
Dean of Students in handling severe disciplinary violations which could lead to expulsion.
DETENTIONS
Detentions are consequences to violations of our parent/student handbook. It is the period of time
when a student will be required to serve as a result of a policy violation. If a student receives a
detention at any time he/she will be required to serve that afternoon at 2:55 pm or the very next
morning at 7 am. If a student fails to report to detention he/she may be given another regular
detention, a Saturday Detention, or face suspension with a view to expulsion. If a student is issued
ten detentions in one quarter, that student may be suspended and placed on disciplinary probation
for the remainder of the school year. Receiving forty detentions in one school year is grounds for
dismissal from DePaul College Prep.
DEMERITS
Demerits may be assigned by the Dean for the violation of school regulations. If a student's
demerits total thirty-five in the course of a year, they are liable for expulsion according to the
discretion of the School Disciplinary Board/Principal. When a student accumulates twenty-five
demerits parents will be notified, the student will be placed on disciplinary probation and a
conference may be requested.
PROBATION
A student may be placed on probation for what is determined to be a serious violation of the
proceeding codes and policies. The records of students placed on probation during the current
school year are subject to review by the Discipline Board at the end of the school year. At that
time, the student may be asked not to return to DePaul College Prep. GROUNDS - including but
not limited to all of the policies set forth above.
● The Dean of Students /Administration shall determine if cause for probation exists.
● When a student is placed on probation, the probation is designated as being for:
o Attendance Probation
o Academic Probation
o Disciplinary Probation
● All transfer students are accepted to DePaul Prep on condition of discipline, academic and
attendance probation.
SUSPENSION
Suspension from school removes all privileges from a student for the length of the suspension as
determined by the Dean of Students or Principal. Parents/guardians may be required to meet with
the Dean of Students in the event that their child is suspended. The terms of the suspension will be
communicated to the student's parents/guardians. Suspended students may receive no credit for
missed school work, may not participate in any school activities, or be present on the school
campus, including sports events.
The procedure and GROUNDS for suspension include but are not limited to:
● Violations of those school regulations that suggest or impose suspension as a
consequence of misconduct.
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Any actions that interfere with or threaten an individual person and/or the orderly
function of school activities including classroom, co-curricular, and athletic activities.
Continuing serious past-due tuition conditions, not corrected after written warnings from
the Business Office.
The Dean of Students shall determine if cause for suspension exists. In some cases, they
may hold the suspension in abeyance and substitute another penalty. There are both inschool and out-of-school suspensions.
If cause for suspension does exist, the Dean shall:
o Immediately remove the student from the academic or extra-curricular areas of the
school and orally give reasons for suspension.
o Notify parent(s) or guardian(s) of the reason(s) for the suspension from class and/or
school. No pupil shall be released from school during the school day until a parent or
guardian is notified.
o Confer with the parent(s) or guardian(s) regarding the corrective measures necessary
for the student to regain the privilege of returning to class or school.

EXPULSION
The Principal has the option of expelling students upon receiving that
recommendation from the Discipline Board or of immediately expelling students
for a flagrant violation of DePaul College Prep’s behavior policy. Students who
are expelled are outlined the reasons for expulsion and no longer permitted on
campus.
The procedure and GROUNDS for expulsion include but are not limited to:
● Violations of those school regulations that impose or suggest expulsion as a
disciplinary measure.
● Violations of any City of Chicago ordinance or State or Federal Law.
● Any extreme behavior that demonstrates a flagrant disregard for the rights, property,
and well-being of others.
● The Dean of Students shall determine if suitable cause exists for possible expulsion.
● If cause for possible expulsion exists, the Dean shall:
o Follow the general procedure for suspension.
o Request the Principal to convene the Disciplinary Board. The Board will then meet
with the student and the parent(s) or guardian(s), if they wish to attend, to examine
the nature of the offense(s).
o In conjunction with the Principal, ask the Disciplinary Board to make
recommendations concerning dismissal or some suitable corrective measures that will
enable the student to become an effective member of the DePaul College Prep
community. The Principal will make the final decision, i.e. student dismissal.
o The Principal, or his designated representative, will inform the parent(s) or
guardian(s) about the decision on the students’ status.
PREGNANCY POLICY
As a Catholic community, we affirm, encourage, and emphasize the need to make good moral
choices, which include abstinence from engaging in pre-marital sex as well as not considering
abortion as a possible course of action. The administration and student services personnel of
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DePaul College Prep will extend every effort to assist and support the pregnant student in her
educational development as well as in her personal and social adjustment.
When the school becomes aware of a student who is pregnant:
● A conference will be held with the student, her parents, the Assistant Principal, and her
counselor to determine the most appropriate course of action. If the father is a DePaul
College Prep student, he and his parents will also be included in this process.
● Should the student decide to stay at school, the student and her parents/guardians assume
all responsibilities for prenatal care, as well as, all the regular school responsibilities.
Absence from school for maternity reasons will be managed as are all extended absences
for medical reasons.
● Pregnant students may participate in one of the many fine alternative programs offered in
the Chicagoland area by reputable agencies like Catholic Charities. DePaul College Prep
will fully cooperate with the student who enrolls in such a program. The educational
program alternatives must be compatible with the program offered at DePaul College
Prep, so that the student will be able to return to DePaul College Prep with a minimum of
difficulty.
● Periodic updates on the student's condition, from the student's doctor, will be requested
by DePaul College Prep. This will be done out of our concern for the student's welfare.
● As with all DePaul College Prep students, the student is expected to abide by all
academic, behavioral, and social norms of the school.
● The student's return to school after delivery will be preceded by a conference out of
concern for the student.
● Students will not be allowed to have their infant/child with them during the school day
or at school sponsored activities.
PERSONAL APPEARANCE
The DePaul College Prep dress code is a major component in preparing students for the
professional world while instilling self-respect, neatness, and pride while displaying our school
identity. With the support of parents and faculty, these guidelines help to engender a positive
academic climate of mature behavior. Any student that cannot abide by the dress code due to
injury or illness must receive written permission from the dean of students to attend school out
of uniform in any way. All uniform clothing is to be purchased from the Lands’ End Website.
DRESS CODE POLICY
● All students will visibly display around their necks their school-issued DePaul College Prep ID
card on a school-issued lanyard at all times.
● White button-down dress shirt, long or short sleeves, fully buttoned and tucked in OR white or
navy blue DePaul College Prep polo shirt, clean and tucked in.
● Khaki or Docker style pants (chinos) with school logo, traditional classic cut or relaxed – tan
pants only. Purchase from our official vendor, Lands’ End, ONLY.
● Lands’ End shorts with the DePaul Prep logo will be allowed to be worn in school during the
months of August, September, May, and June. Purchase from our official vendor, Lands’ End,
ONLY.
● Female students may wear khaki DePaul Prep uniform skirts with school logo, no more than two
inches above the knee. Purchase from our official vendor, Lands’ End, ONLY.
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All students must wear the Lands’ End uniform pants, skirts and shorts with the school logo.
A belt must be worn with school pants and shorts at all times. The waist of the pants must be
above the waist line and pants must extend to the ankles.
Socks must be worn at all times in school.
Black or brown dress shoes, deck shoes, or boots are the only footwear allowed to be worn
during the school day.
Students are welcome/encouraged to wear blazers, sport coats, and ties with their button down
shirts.
Navy DePaul College Prep V-neck, crew neck, quarter zip, or cardigan sweaters are the only
acceptable outerwear allowed to be worn in school. All outerwear must be official DePaul
College Prep apparel.
Hair must be neat, clean, and combed or brushed.
Young men must be clean shaven at all times in school.
All uniforms must be purchased from our approved DePaul College Prep vendor, Lands’ End, or
the DePaul Prep Spirit Wear Store.

The following are unacceptable dress and prohibited from being
worn in school:
NO:
● Piercings (young ladies may wear a maximum of one earring per ear)
● Hats, headgear, scarves, sweatbands, or headbands over an inch thick
● Headphones, headsets, earphones, or earbuds
● Sunglasses
● Visible Tattoos
● Visible chains, medals, or medallions
● Hooded sweatshirts
● Skirts that are too tight or too short; skirts may not be rolled
● Jeans, yoga, or form fitting pants; no elastic or tight-fitting cuffs on the ankle
● Unofficial or unapproved DePaul College Prep outerwear or shirts
● Extreme hairstyles i.e. mohawks, fauxhawks, lines, designs, arrows, mullets, braids,
corn-rows, blowouts, undercuts, twists, dreadlocks, or excessively long (over three
inches) hair or ponytails on male students, etc.
● No unnatural hair colors (pink, purple, green, etc.)
● Facial hair of any sort, including long sideburns
● Gym shoes or unapproved boots (combat, cowboy, high heel, etc.)
● Polo shirts in any color other than navy blue or white that do not display the DePaul
Prep logo
● Pants, skirts, shorts, or shirts that do not display the DePaul Prep school logo or are not
purchased from our official vendor, Lands’ End
Out of uniform/spirit days
● Uniform shoes, socks, pants and belt must be worn on spirit days.
● Students who are members of a school sponsored team are allowed to wear their game
jerseys or shirt approved by the Athletic Director with their uniform pants and shoes on
game days only.
● All team members must wear the same style jersey or shirt.
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Shirts displaying the names or logos of other high schools are prohibited on any occasion.
Appropriate dress is expected at all school sponsored functions including those that take
place off campus. No student will be admitted to school functions in immodest or
inappropriate style of dress.

Based on the belief that school is a place of business where students are learning spiritual,
academic, and social skills, the expectation is that students will show up for school dressed per
the dress code and stay in dress code until 3:15 PM, unless you are changing for a school
sponsored activity.
*Decisions on dress code matters are at the sole discretion of the Dean of Students.
Students who violate this policy may be refused admission to class or asked to call home for the
uniform item to be delivered to school. Our dress requirements have been established so that
students become accustomed to a norm of neatness and modesty that will be expected of them as
an adult and so that they experience a sense of belonging and pride in DePaul College Prep.
EXTRA-CURRICULAR ACTIVITIES
Students are expected to dress appropriately and in a manner that reflects the values of the school
at sporting and all extra-curricular activities. An immodest or inappropriate style of dress will
result in the student not being allowed to participate. No earrings for males are allowed at any
event and no hats are allowed during inside events.

PARENT GUIDELINES
The DePaul College Prep Administration and Faculty seek to work with parents to provide an
environment for the students’ that encourages responsible and healthy lifestyle decisions. As part of our
responsibility to prepare students for college and life beyond, we take the code of student behavior very
seriously.
We ask that parents respect and follow these guidelines.
● At DePaul College Prep student-focused events, such as team parties and award
ceremonies, alcohol cannot be served, even to adults. This is an important way to
demonstrate to students that people can have fun without alcohol. We request that you
follow that same guideline when hosting pre-dance parties. Taking photographs at
someone’s home can be enjoyed by both students and parents without adults drinking
alcohol in front of the students. We send a clear message to students with our own
behavior.
● Talk to your son/daughter about your views on the use of alcohol, drugs, and tobacco. It is
important that they know your values and will learn from what you say and what you do.
Also, help them understand that other values matter: a set of values held by their school
which translates into a code of behavior and a set of values held by their society, which
results in laws.
● Make sure that your son/daughter is aware that one important consequence of conduct
warranting discipline is that many college applications ask if the applicant has ever been
suspended or put on probation. DePaul College Prep is asked to report significant
disciplinary measures to a student’s prospective colleges.
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The Illinois High School Association and the Chicago Catholic League have very strict
regulations barring the presence of alcohol at athletic events. Please note that schools that
violate this policy will not be allowed to host IHSA events. We strongly urge parents to
enjoy DePaul College Prep events WITHOUT consuming alcohol before or during these
events.
In accordance with state laws and local ordinances, alcohol cannot be purchased for nor
served to any person under the age of 21. Persons who serve alcohol to underage drinkers
or permit alcohol to be consumed by teenagers in their homes not only endanger the
health and well-being of those persons and open themselves to serious legal and financial
consequences, but may also be engaging in conduct that leads to their child or other
students being disciplined, suspended, or expelled.

Parents are required to treat faculty and staff members with respect and to comply with
each faculty/staff members’ reasonable guidelines governing parent meetings.
Parents will conduct themselves in a reasonable manner at all athletic and other school related
events, so as not to act in a manner in which would reflect negatively on DePaul College Prep or its
reputation. A violation of this guideline may result in a parent being prohibited from attending
athletic or school related or sponsored events or may be subject to adverse action. What should I
do when other parents allow students to drink alcohol in their homes? If it becomes apparent that
alcohol is going to be available to teenagers at a home where parents will not be present or where
parents are unwilling to provide supervision, our best advice is for parents to communicate with
each other. If you feel other parents are not cooperating, do not let your child attend the party and
contact the parents of your children’s friends who share your values. Make them aware of the
party so they can keep their children out of a dangerous situation.
ABUSED AND NEGLECTED CHILD REPORTING ACT
Illinois law requires all school personnel, who have reasonable cause to believe a child known to
them in their professional or official capacity may be being abused and/or neglected, to report or
cause a report to be made to the IL Department of Children and Family Services (DCFS).
BOOK PURCHASE and EXTERNAL WEBSITES
DePaul has transitioned from Follett, our former textbook supplier, to an internal textbook
process. While the majority of the required textbooks can be purchased either through iBooks or
Amazon, there are a few textbooks that will need to be purchased through private distributors.
These distributors may require a specific app to access their books. The directions for purchasing,
downloading and accessing textbooks from each of the distributors can be found on the
“Purchasing and Accessing Your Textbooks” document distributed via the Summer notifications.
All usernames and passwords used to create accounts for these purchases should be written down
and associated with the student’s DePaul College Prep email address; as they will be needed to
access purchased books on your iPad. Consult your schedule to determine the required textbooks
for your classes. If you have any technical questions you can email help@depaulprep.org. If you
have questions about a course or a specific book/app please contact the instructor for the course,
the department chair, or IB coordinator (if an IB course).
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Periodically, students may be required to create accounts for additional external online websites.
All websites a student is required to access has been reviewed and approved for use with a high
school setting. Please direct any questions regarding the creation of said account to the instructor
for the course.
CHANGE OF ADDRESS/TELEPHONE NUMBER
If a DePaul College Prep family moves to a new address, it is the responsibility of the
parent/guardian to notify the school about the change of address, phone number, or email
address within three days.
TRANSFER TO ANOTHER SCHOOL
A student must get a Transfer Request form, available in the Main Office, and complete it with
his/her guidance counselor. The student’s parent/guardian must then schedule an appointment
with the Counselor, who will conduct an exit interview and approve the transfer request. No
official/unofficial transcript will be issued until all financial obligations to the school have been
satisfied and the student turns in his/her I.D. card to the Dean of Students.
RE-ADMITTANCE TO DEPAUL COLLEGE PREP
When a student leaves DePaul Prep voluntarily and they would like to return in a new academic
year, they must follow the transfer student application process. This includes:
 Submission of a DePaul Prep Application to our Admissions Department, with all
supporting documentation.
 Submission of current transcripts and supporting documentation.
Additionally, all applications for students seeking re-admittance will be shared with and reviewed
by the counseling and administrative (Principal, President, Assistant Principal and Dean of
Students) teams before a final decision is made to re-admit the student. Student and parent
meetings may be called during this process to review parameters for returning to DePaul College
Prep. Students expelled for disciplinary and/or academic reasons will not be re-admitted to
DePaul College Prep.
VISITORS
All visitors, including parents, guardians, alumni, college and career representatives, salespeople,
student guests, and law enforcement officers, should enter the building through the Main
Entrance to sign in and receive and wear a visitor’s badge. In order to protect student and school
property, non- DePaul students are not permitted in the building unless cleared by the principal
and escorted by a staff member. Strangers observed in the building not wearing a visitor’s badge
should be immediately escorted to the Main Office.
LOST AND FOUND
The DePaul College Prep "Lost and Found" is located in the Main office. Articles found during
school hours should be taken to the Main Office. Lost articles should be claimed immediately; if
they are not claimed, they will be donated to the needy.
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SHADOW DAY PROCEDURES
A shadow day is an opportunity for a junior high school student to be a Ram for a day. Eighth
graders are welcome to visit DePaul College Prep during the fall semester and seventh graders are
welcome to visit during the spring semester. Junior high school students may shadow with a
DePaul College Prep student they know, but the Admissions Director reserves the right to choose
a different host for the visit to ensure an appropriate pairing and a productive day.
DePaul College Prep students may not schedule shadow days for junior high school students.
Students wanting to shadow must register for the Campus Visit Online at
http://www.depaulprep.org. Go to the Admissions tab and select Campus Visit Days. DePaul
College Prep students who bring shadows to school without permission by the Admissions
Director, will receive a detention. Only under unusual circumstances will high school students be
allowed to shadow. DePaul College Prep students who bring unauthorized high school shadows to
school will receive a detention and the shadow will be required to call his/her parent and will be
sent home.
HOW PARENTS CAN USE SCHOOLOGY
Schoology is a password protected learning management system (LMS) that allows teachers to
post grades, assignments, projects, calendar events, and due dates. It also can be used by
moderators to post dates and times for sporting events and various clubs. Parents are
encouraged to activate their account using the 12 digit code associated with your child. If you do
not have a code and would like one, please send an email to help@depaulprep.org, and a code
with instructions will be provided to you. Since this is an online service, parents can access
Schoology at any time.
Once logged in parents can access any reports that teachers have posted and see the grades of
your child in a particular class. You do not have to wait for a progress report or a report card, and
can take immediate action if you see a grade is slipping. Generally, a teacher will put the date,
name of the graded item, maximum points, points student earned, and the student's percentage,
or letter grade. The report will also show what the marking period or semester grade is at that
point (please not, the overall semester grade is posted at the bottom of the course grade report).
Parents can choose to have an email sent when a new report is posted or when a class grade
becomes lower than a particular percentage. For additional assistance feel free to email questions
to help@depaulprep.org.

FINANCIAL INFORMATION 2018-2019
FINANCIAL POLICIES AND PROCEDURES
Tuition & Fees
Tuition for the 2018-2019 school year is a non-refundable Registration Fee of $400 plus tuition
of $12,159 for incoming Freshmen, Sophomores, and Juniors ; $11,837 for Seniors. Students
receiving tuition grants and/or financial aid will be required to participate in all the school
fundraisers and other Development Office activities as assigned. All Financial Aid recipients are
required to participate in the Student Work Opportunity Program (SWOP) to receive aid
disbursements.
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Please note additional fees and school support: Students who wish to participate in
the International Baccalaureate Program currently pay an additional fee of $1,200 for the
two-year program. Students who participate in the Kairos Retreat also pay a separate fee of
$225. There is also a Technology fee of $50 and a retreat fee of $25 for all students and a
Graduation fee of $200 for seniors. A family will incur additional costs for books, one-toone technology, uniforms, and meals. All DePaul College Prep students are required to
participate in two annual school fundraisers to support the school, which can include a
contribution to the DePaul College Prep Annual Fund. All students are expected to follow
the guidelines for these fundraisers; otherwise, the suggested amounts will be added to the
tuition cost.
EXPECTATIONS, FINANCIAL OBLIGATIONS, SUSPENSIONS, AND NON-ENROLLMENT
As a condition of enrollment, the parents/guardians and the student mutually agree that the
student will be subject to the rules, regulations, disciplinary policies, and procedures which are in
effect and may be established by DePaul College Prep. In addition, each party agrees to be
individually responsible for the tuition and fees established by the school, for each school year
that the student is in attendance. The school reserves the right to suspend students who are not
current with tuition, fees, or any other financial obligations unless specific acceptable
arrangements have been made with the school. Failure to pay tuition, fees, or any other financial
obligations to the school will result in the student not being allowed to continue attending DePaul
College Prep.
Tuition Policy
1. The Registration Fee is non-refundable.
2. Students will not be allowed to re-enroll for the next school year until the last school
year’s account is in good standing, nor will financial aid be applied.
3. Tuition is due on the 1st, 5th, or 10th (the parent/guardian chooses the date of withdrawal)
of every month.
4. Tuition will be considered delinquent the first day after the due date selected. A $30 late
fee will be assessed.
5. Delinquent students may be prohibited from participating in extra-curricular activities,
athletic practices, and games.
6. If the student is not current by the next month (30 days), the student may not be
admitted to school the following day or any day thereafter until the account is current.
7. A $30 fee for returned checks or credit card fees will be assessed.
8. Students may not be able to make up missed work or exams for days missed while on
tuition probation.
PAYMENT METHODS
We are pleased to offer FACTS Payment Plans and Grant and Aid Financial Needs Assessment on
the same platform. To make the tuition payment process as simple as possible, we require that all
families participate. If you do not already have a FACTS Tuition Management account please go to
www.depaulprep.org and click on the FACTS Management logo to create your account.
Forms of payment:
● ACH – Automatic fund withdrawal from bank account.
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● Credit/Debit Card (AMEX, Visa, MasterCard, and Discover). Card holder will
incur a 2.75% transaction fee.
ACADEMIC SCHEDULES
In order for students to receive their academic schedule in August, they must be current
with all payments, including all past due amounts, and have submitted completed medical
forms and emergency cards.
ADVANCED PLACEMENT (AP) EXAM FEE
The AP exam fee will be added to the student’s tuition statement beginning with the
October statement, during the current school year, in which the exam(s) will be taken.
SENIOR CLASS PARTICIPATION IN GRADUATION CEREMONIES
Participation in the graduation ceremonies is an honor and a privilege. There must be no
outstanding financial balance due to DePaul College Prep; likewise, all course work must be
completed with final passing grades and any other obligations must be met in order to participate
in the graduation ceremonies.
FINANCIAL AID
If a student is receiving any type of financial aid, the funds will be equally distributed throughout
the year. Financial aid is awarded by DePaul on the condition that students must maintain a 2.0
GPA and higher and also provides service to the school. Failure to meet any of the conditions of
the Financial Aid Agreement will result in financial aid not being credited, and therefore, may
result in having the financial aid agreement terminated. Financial aid forms are available in
March at the time of registration.
Financial aid opportunities for the 2018-2019 school year are no longer available.
Financial aid and tuition grants are applicable to DePaul College Prep exclusively and are not
transferable to any other institution. DePaul reserves the right to change the rate of tuition
discounts and grants annually.
All Financial Aid recipients are required to participate in the Student Work Opportunity
Program (SWOP) to receive aid disbursements. Students who fail to meet this requirement are
not entitled to any financial aid. It will be added back to tuition.
REFUND POLICY
A student may receive a partial refund of tuition (if paid in full) less the amount of any applicable
discount and/or registration fee credit if he/she leaves DePaul College Prep during the school
year. When a student leaves DePaul College Prep, it is first determined in what month the student
attended the last day of class. The parent/guardian is then liable for the tuition for each month or
part of a month the student has attended DePaul College Prep; the parents/guardians are also
responsible for the month in which the student leaves DePaul College Prep, even though the
student was not in attendance for the entire month.
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NON-REFUNDABLE FEES
Students are reminded that all registration fees and mandatory fees are non-refundable for any
reason. This includes academic dismissal, disciplinary dismissal, or withdrawal from DePaul
College Prep for any reason. These fees constitute money paid for services rendered, and
therefore, cannot be refunded.
TUITION EXCLUSION
After a student account becomes 30 days past due, your student may be excluded from school
until the account is paid current. Because prior notice of exclusion was given, any student who
reports to school on the first day of exclusion will be sent home, after a parent/guardian can be
reached. When the student returns to school, he/she is to report to Student Services/Attendance
Office and obtain an admit slip before going to class.
DePaul College Prep abides by all federal and state regulations regarding the confidentiality of
student records.
DePaul College Prep admits students of any gender, race, color, national and ethnic origin to all
the rights, privileges, programs, and activities generally accorded or made available to students at
the school. It does not discriminate on the basis of race, color, national and ethnic origin in
administration of its educational policies, scholarship and loan programs, and athletic and other
school-administered programs.

THE LIBRARY
Library hours are from 7:00 a.m. to 4:30 p.m. from Monday to Thursday. On Fridays the library
will open at 7:00 a.m. and will close at 4:00 p.m. During these hours, students may use the
library for reading, quiet study, and/or research, if it is not being used for instruction by faculty.
All students are welcome in the library and are strongly encouraged to use it often. For safety and
security, no one without an official pass is allowed in the library. A respectful, quiet atmosphere,
conducive to study and concentration should be maintained at all times. Proficiency in library
skills is promoted. In order to develop responsibility, students should be aware of the library
environment maintaining a quiet, clean, and orderly atmosphere. Students have access to
printing within the library.
LIBRARY USAGE
Students will only use the library during class periods with their class. A library pass is not
needed if a student is with a scheduled class. Students wishing to use the library during their
lunch period must obtain a library pass from any cafeteria monitor, and must stay the entire
period. Students not reporting to the library after obtaining a library pass will be considered
truant. If students are to work in the library, they must be accompanied by a monitor/employee
of DePaul College Prep.
PRINTING
All DePaul College Prep students are required to use their school issued ID card and ID number
for printing. The use of another students ID number to print is strictly prohibited. The account
must remain in good standing.
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General Printing Rules
●
●
●
●

At the beginning of each semester, students will be provided a printing allowance.
Once the allowance is depleted, students will be required to purchase additional printing.
In an effort to maintain a paper free environment, printing should be kept to a minimum and
only used when necessary.
Students must print documents double-sided and in black and white

Library Computer Usage Rules
Students will have access to a limited number of Windows desktops for use in the library.
● Students wishing to use the computers must first show their I.D. and sign in at the front desk.
● The Library supervisor will assign a computer for the student to use.
● Only students using the computers may be in the computer area.
● Only one student may be at a computer station at a time. At the discretion of the library
supervisor, those students who have demonstrated responsibility may be granted
permission for group usage.
● All rules of the DePaul College Prep Computer Acceptable Use policy (see General
Information, Policies, and Procedures section of this handbook) are in effect.
● Students are NOT allowed to add screensavers, download software, or change any settings
on the computers.
● Student’s found in violation of any of the above rules will have their privilege to use library
computers revoked until a time when the student(s) have demonstrated willingness to
comply with the defined rules.

ACCEPTABLE USE POLICY (AUP)
All use of DePaul College Prep's electronic network must be:
● in support of education and/or research, or
● for a legitimate school business purpose.
Use is a privilege, not a right. Students and staff members have no expectation of privacy in any material
that is stored, transmitted, or received via DePaul College Prep's electronic network or DePaul College
Prep computers. General rules for behavior and communications apply when using electronic networks.
Appropriate and acceptable uses, ethics and protocols are contained herein. Electronic communications
and downloaded material, including files deleted from a user's account but not erased, may be
monitored or read by school officials. DePaul College Prep employs a network monitoring service
known as Gaggle. Any violations identified by Gaggle of the AUP are emailed to the student’s DePaul
Prep email address, Director of Technology, and the Dean of Students. The Dean of Students will
determine consequences of violations, if necessary.
Access to Electronic Networks:
Electronic networks, including the Internet, are a part of the DePaul College Prep's instructional
program in order to promote educational excellence by facilitating resource sharing, innovation, and
communication. The President or designee shall develop an implementation plan for this policy and
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appoint a system administrator. The failure of any user to follow these procedures will result
in the loss of privileges, disciplinary action, and/or legal action.
DePaul College Prep is not responsible for any information that may be lost, damaged, or unavailable
when using the network, or for any information that is retrieved or transmitted via the Internet.
Furthermore, DePaul College Prep will not be responsible for any unauthorized charges or fees resulting
from access to the Internet.
Curriculum and Appropriate Online Behavior:
The use of the DePaul College Prep’s electronic networks shall (1) be consistent with the curriculum
adopted by DePaul College Prep as well as the varied instructional needs, learning styles, abilities, and
developmental levels of the students, and (2) comply with the selection criteria for instructional
materials and library resource center materials.
As required by federal law, students will be educated about appropriate online behavior, including but
not limited to: (1) interacting with other individuals on social networking websites and in chat rooms,
and (2) cyberbullying awareness and response. Staff members may, consistent with the President's
implementation plan, use the Internet throughout the curriculum.
DePaul College Prep’s electronic network is part of the curriculum and is not a public forum for general
use.
Additionally, the following are guidelines for the expectation of using 1:1 technology devices responsibly:
● Bringing a charged device to school every day.
● If a case was purchased, storing the device in the case at all times.
● Moving safely through the hallway while carrying a device.
● Respecting the property and privacy of others by not using another student’s device or account.
● Using the device, app, and other information resources to support learning, complete
school assignments, and gain understanding of how technology works.
● Using the Internet to gather information related to school, and to communicate with
other students, teachers, and experts as it relates to schoolwork.
Privileges:
The use of DePaul College Prep’s electronic network is a privilege, not a right, and inappropriate
use will result in a cancellation of those privileges. The Administration will make all decisions
regarding whether or not a user has violated these procedures and may deny, revoke, or suspend
access at any time. His or her decision is final. The Technology Director will work with all school
administrators and a school administrator will deal directly with the violator.
Unacceptable Use:
Staff and students are responsible for his or her actions and activities involving the use of
computers and the network. Some examples of unacceptable uses include, but are not limited to:
● Using the network for any illegal activity, including violation of copyright or
other contracts, or transmitting any material in violation of any State or federal
law;
● Use personal or school provided devices to airdrop files, photos, or videos, etc without the
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●
●
●
●
●
●
●
●
●
●
●
●
●

permission or approval of a faculty/staff member;
Use of a Virtual Proxy Network (VPN) is strictly prohibited;
Unauthorized downloading of software, regardless of whether it is copyrighted or de-virused;
Downloading of copyrighted material for other than personal use;
Using the network for private financial or commercial gain;
Wastefully using resources, such as file space and bandwidth;
Hacking or gaining unauthorized access to files, resources, or entities;
Invading the privacy of individuals, that includes the unauthorized disclosure,
dissemination, and use of information about anyone that is of a personal nature
including images or video;
Using another user’s account or password;
Posting material authored or created by another without his/her consent;
Posting anonymous messages;
Using the network for commercial or private advertising;
Accessing, submitting, posting, publishing, or displaying any defamatory, inaccurate,
abusive, obscene, profane, sexually oriented, threatening, racially offensive, harassing,
or illegal material; and
Using the network while access privileges are suspended or revoked.

Network Etiquette:
Staff and students are expected to abide by the generally accepted rules of network etiquette while
using any means of electronic communication such as email, blogs, wikis, discussion boards, instant
messaging, etc.
These include, but are not limited to, the following:
● Be polite. Do not become abusive in messages to others.
● Use appropriate language. Do not swear, or use vulgarities or any other inappropriate language.
● Do not reveal personal information, including the addresses or telephone
numbers, of students or colleagues.
● Recognize that email is not private. People who operate the system have access to all
email. Messages relating to or in support of illegal activities may be reported to the
authorities.
● Do not use the network in any way that would disrupt its use by other users.
No Warranties:
DePaul College Prep makes no warranties of any kind, whether expressed or implied, for the
service it is providing. DePaul College Prep will not be responsible for any damages the user
suffers. This includes loss of data resulting from delays, non-deliveries, missed-deliveries, or
service interruptions caused by its negligence or the user’s errors or omissions. Use of any
information obtained via the Internet is at the user’s own risk. DePaul College Prep specifically
denies any responsibility for the accuracy or quality of information obtained through its services.
Indemnification:
The user agrees to indemnify DePaul College Prep for any losses, costs, or damages, including
reasonable attorney fees, incurred by DePaul College Prep relating to, or arising out of, any
violation of these procedures.
53

Security:
Network security is a high priority. If the user can identify a security problem on the network or
Internet, the user must notify the Technology Department or Principal. The Administration is
responsible for notifying the Technology Department. Do not demonstrate the problem to other
users. Keep your account and password confidential. Attempts to log-on to the network or
Internet as a system administrator will result in cancellation of user privileges. Any user identified
as a security risk may be denied access to the network.
Keep your accounts and passwords confidential and do not use another
individual’s account.
In addition, DePaul College Prep employs a number of security procedures for the safety of all students,
faculty, staff and guests. Electronic communications and downloaded material, including files deleted
from a user's account but not erased, may be monitored or read by school officials.
DePaul College Prep employs a network monitoring service known as Gaggle. Any violations identified
by Gaggle of the AUP are emailed to the student’s DePaul Prep email address, Director of Technology,
and the Dean of Students. The Dean of Students will determine consequences of violations, if necessary.
The use of VPN’s while using DePaul College Prep’s network is strictly prohibited as is jeopardizes the
security protocols established by the school. Any attempt to knowingly or unknowingly use a VPN will
result in disciplinary actions.
All teachers will be utilizing Apple Classroom within their courses this year. Apple Classroom is meant
to manage and enhance in class iPad use. It is a powerful teaching assistant, that helps guide students
through a lesson, allows teachers to see student progress, and keeps them on track while in the
classroom.
Features Apple Classroom affords the teacher:
● Only functional over the DePaul College Prep network and while the student is in our building or
in the classroom where the teacher is using the app
● Allows a classroom teacher to easily launch any app, website, or book on every student device at
the same time while teaching.
● Allows teachers to group students by topic and launch a different app for each of the groups.
● Allows teachers to share exemplary student work live on a projection screen in the classroom.
● Using the app in the classroom, a teacher can lock devices to refocus students on the content
being taught at that time.
● Allows teachers to lock devices into a single app which especially ensures the integrity of online
test taking.
● The “End Class” feature of the app disconnects student devices from the class while class is not in
session.
● Can be used to mute audio on student devices.
● Does not require your child to download anything or install any spyware to his/her iPad.
● Does not grant faculty or staff access to any private files on the iPad.
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Vandalism:
Vandalism will result in cancellation of privileges and other disciplinary action. Vandalism is
defined as any malicious attempt to harm or destroy data of another user, the Internet, or any
other network. This includes, but is not limited to, the uploading or creation of computer viruses.
Telephone Charges:
DePaul College Prep assumes no responsibility for any unauthorized charges or fees,
including telephone charges, long-distance charges, per-minute surcharges, and/or
equipment or line costs.
Copyright Web Publishing Rules:
Copyright law and DePaul College Prep policy prohibit the re-publishing of text or graphics
found on the web or on School websites or file servers without explicit written permission.
● For each re-publication (on a website or file server) of a graphic or a text file that was
produced externally, there must be a notice at the bottom of the page crediting the original
producer and noting how and when permission was granted. If possible, the notice should
also include the web address of the original source.
● Students and staff engaged in producing web content must have written permission
from the original producer before adding the material to their web page.
● The absence of a copyright notice may not be interpreted as permission to copy the
materials. Only the copyright owner may provide the permission. The manager of the
website displaying the material may not be considered a source of permission.
● The fair use rules governing student reports in classrooms are less stringent and
permit limited use of graphics and text.
● Student work may only be published if there is written permission from both the
parent/guardian and student.
Use of Email:
DePaul College Prep’s email system and its constituent software, hardware, and data files, are
owned and controlled by DePaul College Prep. DePaul College Prep provides email to aid
students and staff members in fulfilling their duties and responsibilities, and as an education
tool.
● DePaul College Prep reserves the right to access and disclose the contents of any
account on its system, without prior notice or permission from the account’s user.
Unauthorized access by any student or staff member to an email account is strictly
prohibited.
● Each person should use the same degree of care in drafting an email message as would
be put into a written memorandum or document. Nothing should be transmitted in an
email message that would be inappropriate in a letter or memorandum.
● Electronic messages transmitted via DePaul College Prep’s Internet gateway carry with them an
identification of the user’s Internet “domain”. This domain is a registered name and identifies
the author as being with DePaul College Prep. Great care should be taken, therefore, in the
composition of such messages and how such messages might reflect on the name and reputation
of DePaul College Prep. Users will be held personally responsible for the content of any and all
email messages transmitted to external recipients.
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●

●

Any message received from an unknown sender via the Internet should either be
immediately deleted or forwarded to the Network Administrator. Downloading any file
attached to any Internet-based message is prohibited unless the user is certain of that
message’s authenticity and the nature of the file so transmitted.
Use of DePaul College Prep’s email system constitutes consent to these regulations.

Internet Safety:
● Internet access is limited to only those acceptable uses as detailed in these procedures.
● Staff members shall supervise students while students are using DePaul College Prep
Internet access to ensure that the students abide by the Terms and Conditions for
Internet access contained in these procedures. Add Apple Classroom.
● Each DePaul College Prep computer with Internet access has a filtering device that blocks
entry to visual depictions that are: (1) obscene, (2) pornographic, or (3) harmful or
inappropriate for students, as defined by the Children’s Internet Protection Act and as
determined by the President or designee.
● The Network Administrator and Principal shall monitor student and staff Internet
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Authorization for Electronic Network Access:
Each student and his or her parent(s)/guardian(s) agree to these provisions while enrolled or visiting
DePaul College Prep.
All users of the DePaul College Prep’s computers and means of Internet access shall maintain the
confidentiality of student records. Reasonable measures to protect against unreasonable access shall be
taken before confidential student information is loaded onto the network.
The failure of any student or staff member to follow the terms of the Authorization for Electronic
Network Access, or this policy, will result in the loss of privileges, disciplinary action, and/or
appropriate legal action.
LEGAL REF.: No Child Left Behind Act, 20 U.S.C. §6777. Children’s Internet Protection Act, 47
U.S.C. §254(h) and (1). Enhancing Education Through Technology Act, 20 U.S.C §6801 6751 et seq. 47
C.F.R. Part 54, Subpart F, Universal Service Support for Schools and Libraries. 720 ILCS 135/0.01.
The school rules, procedures, and practices in this handbook are subject to change at
any time as may be needed to ensure continued compliance with federal, state, and
local laws and Board of Directors policy. They are also subject to review and
alteration at any time by the administration to ensure the routine operation of the
school. (The most current version of the Parent-Student Handbook posted on the
DePaul College Prep website supersedes all previous versions.)

PLEASE SIGN AND RETURN TO THE MAIN OFFICE.
PARENT AND STUDENT HANDBOOK ACKNOWLEDGMENT FORM
I have read the 2018-2019 DePaul College Prep Parent and Student Handbook.
I know I am responsible for adhering to all policies and procedures contained in this parent
and student handbook.
I agree to follow all of the policies and procedures contained in the student code of conduct.
I also understand that if I violate the policies and procedures contained in the handbook that I will
receive the appropriate consequences.

Student Name (PRINT)

Student Signature

Date

Parent Name (PRINT)

Parent Signature

Date
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